AJIMAHUCTPALIUSA
BEPE3OBCKOI'O CEJbCKOI'O TOCEJEHUSI
PAMOHCKOI'O MYHUIIMTTAJIBHOTI'O PAMOHA
BOPOHEKCKOH OBJIACTH

ITOCTAHOBJEHME

ot 19.04.2024 Ne 40

c. bepésoso

O0 yTBep:kaeHUM AIMHHHCTPATHBHOIO
perjiaMeHTa NpeAoCTABJICHUS
MyHUIUnajabHo  ycayru  «IllpusHanue
CaJl0BOI0 [0MAa KMJIBIM [IOMOM H 35KHJIOIO
JA0MAa CaJ0BbIM JOMOM)» HAa TEpPPUTOPUM
BbepézoBckoro CeJIbCKOIo NocCeJIeHUs
PaMOHCKOI0O MYHMUIHMINAJABLHOIO  PpaiioHa
Boponexkckoi o01acTu

B cootBerctBUu ¢ ®enepanbubiMu 3akoHamu OT 06.10.2003 Ne 131-®3 «O6
oOlMX TpHUHIMIAX OpraHu3aldd MECTHOro caMmoymnpaBieHuss B Poccuiickoit
®enepanun», ot 27.07.2010 Ne 210-®3 «OO6 opraHuzanu NpeIOCTaBICHUS
rOCyIapCTBEHHBIX M MYHUIMOAIBHBIX yciayr», oT 30.12.2020 Ne 509-®3 «O BHeceHUM
M3MEHEHU B OTAEIbHbIC 3aKoHoAAaTenbHbIEe akThl Poccuiickonn ®enepauun» u
nocta”oBiienueM [IpaButensctBa PD ot 20.07.2021 No 1228 «O06 yTBepKI€HUH TTPaBUI
pa3pabOTKM ¥  YTBEPXKICHHUS aJMUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABICHUS
rOCyIapCTBEHHBIX YCIIYI, O BHECEHUM W3MEHEHUM B HEKOTOpPBIE akThl [IpaBurenbcTBa
Poccuiickon ®enepanui W NOPU3HAHUM YTPATUBIIMMU CHIY HEKOTOPBIX AaKTOB M
OTHEIIbHBIX TOJIO)KeHU akToB IlpaBurenbctBa Poccuiickonn dDepepanum», YcTraBoM
bep€30oBCcKOro  cenpCKOoro  moceneHuss  PaMOHCKOro  MyHHIMIAIBHOTO — panoHa
Boponexckoit obnactu  agMUHHUCTpanusi  bepE30BCKOrO  CEIbCKOTO  MOCEJICHUS
PamoHcKkoro MyHuIMIansHOro paitona Boponexckoit obnactu:

NOCTAHOBJISAECT:

1.  VTBepautrb  aIMUHUCTPATUBHBIM  pErNIaMeHT 1O  MPEJOCTABICHUIO

MynunnnansHou ycnyru «lIpusHanne camoBOro IomMa KUJbIM JIOMOM M KUJIOTO JOMa



CaZOBbIM JOMOM» Ha TeppUTOpHH bepE€30BCKOro cenbckoro mnoceneHus PamoHCkoOro
MYHULIMIAIBHOTO paiioHa BopoHekckon 00macT.

2. OOHapoaoBaTh HACTOSIIEE IIOCTAHOBJICHHWE B COOTBETCTBUU C Y CTaBOM
bepE30BCKOro  CenbCcKOro mnoceseHuss PamMoOHCKOro MyHMIHMNAIBHOTO BopoHexcKou
o0nacTu.

3. KoHTpoms 3a uCToIHEHHEM HACTOSIIEro MOCTaHOBJICHHUS OCTABIISIO 332 COOOA.

['maBa agMuHHCTpanuu

C.1O. Boponuos
CEJIBCKOT0 TTOCEJICHUS



YTBEXIEH
MIOCTAHOBJICHUIO aIMUHUCTPALIUU
bepé3oBcKoro cenbckoro noceaeHus
PaMOHCKOr0 MyHUIIMIIAIEHOTO paiioHa
Boposnexckoii obnactu

ot 19.04.2024 Ne 40

AIMHHHUCTPATUBHBIN perjiaMeHT
10 MPEAOCTABJICHUI0O MYHHULIUNAIBLHOM yeayru «I[IpusHanue cagoBoro A1oMa KuJjibIM
JOMOM H KHJIOT0 I0MA CaI0BBIM J0MOM» Ha TeppuTOpPUM bepé3oBcKoro cejbckoro
nocejieHuss PaMoHCKOro MyHuIIMIIaabHOr0 paiioHa BopoHeskckoii o61acTu

Pa3gea |. O01mue moJio:xeHus
1. IlpeameT peryJiupoBaHusi A/AMUHUCTPATHBHOIO perjaMeHTa

1.1. AODMUHUCTPATUBHBIA perjiaMeHT MpeocTaBieHUs MyHUIMNANbHON YyCIyru
pEeryJMpyeT OTHOLICHMS, BOZHMKAIOIIUE B CBSI3HM C NMPEIOCTABICHUEM aJMUHHCTPALUEN
bep€30BCKOro  CenpCKOro  mocesneHuss PaMOHCKOrO  MyHHMIMHNAJIBHOTO — palloHa
Boponesxckoii o6inactu MynununansHoit ycinyru «lIpu3Hanue cagoBOTO JoMa >KUIIbIM
JOMOM H >KMJIOTO JIOMa CaJOBbIM JOMOM)» Ha TE€ppUTOpHH bepE30BCKOro CEIbCKOTO
nocesieHns PaMOHCKOTO MyHHUIIMIIATBLHOTO paiioHa Boponexckoit obnmactu (manee —
AJMUHUCTpPATUBHBIN perjamMeHT, MyHuLunanbHas yciyra).

1.2. Hactosumii AJIMUHUCTPATUBHBIM pETrJaMEHT pETyJIHpyeT OTHOIICHHUS,
BO3HUKAIOIIME [IPY OKA3aHUHU CICAYIOLINX TTOMYCIIYT:

[Ipr3HaHue catoBOro 10Ma KUJIBIM JOMOM;

IIpr3HaHue )KUIoro Joma cagoBbIM JOMOM.

2. Kpyr 3asiBuresneii

2.1. 3agBuTensMu Ha nojydyeHrne MyHULMIIATBLHON YCIyTu ABISIIOTCSA (PU3nYecKue
U IOpUAMYECKUE  JIMLA, WHAUBHUIyAJIbHbIE  NPEANPUHUMATENHN,  SBJISIOLIUECS
COOCTBEHHMKAMHU CaJIOBOTO JIOMa WJIM KHJIOTO JIOMa, PACHOJIOKEHHBIX Ha TEPPUTOPHUHU
MYHULIMTIIATHLHOTO 00pa3oBaHus (J1ajiee — 3asiBUTEIIb).

2.2. Uurepecbl 3asBuUTeNel, ykazaHHbIX B myHkre 1.1. Hacrosmiero
AJIMUHHUCTPATUBHOIO  pErilaMeHTa, MOTryT TPEACTaBlIATh JiMLa, o0Jajarolue

COOTBETCTBYIOIIMMU MOJTHOMOUYHUSIMU (J1aJiee — NPECTABUTEND ).



[lonHOMOYMS ~ OpPEACTAaBUTENSA,  BBICTYNAIOIIET0  OT  MMEHU  3asBUTENS,
HOJITBEPXKIAIOTCS JIOBEPEHHOCTbIO, O(QOPMIIEHHON B COOTBETCTBUU C TPEOOBAHUAMHU
3akoHoaarenbcTBa Poccuiickon denepannu.

3. TpeGoBanus K NOpPAAKY MHGPOPMHUPOBAHMSA O NPEJOCTABIECHUH
MyHMIUIIAJIBHOU YCJIYyTH

3.1. Ilpuem 3asBuUTENE 1O BOMPOCY TMPEAOCTaBICHUS MyYHHIUNATLHON
yCIyru ocymecTBisieTrcd bepé30oBckoro cenbckoro moceneHus PamoHCKOro
MYHUILIUTIATBHOTO paiiona Boponexckoi oOnactu (nanee — AIMUHUCTpAIUsA) HIH B
MOII.

3.2. Ha odunmanbHom caiite AaMuHucTpauuu bepEé30BCKOTO CEIbCKOTO
nocejgeHuss PaMOHCKOro MyHUIIMOANbHOrO pailoHa Boponexckoir obiactu
(https://berezovskoe-ramonskij-r20.gosweb.gosuslugi.ru/) (manee - CalT
AJMUHUCTpAMK) B MHPOPMALMOHHO-KOMMYHUKAaMOHHON ceTn «HTepHeT» (nanee
- cetb Untepuer), na EII'Y — ¢enepanbHoil TocyaapCcTBEHHONW HH(OPMALHMOHHOU
cucreme «EnquHbli mopTana rocyaapCTBEHHBIX U MyHULIMNAJIBHBIX YCIyT (QyHKLIM)Y,
pacrojioxkeHHoi B ceTu MuTepHeT mo agpecy: Www.gosuslugi.ru (nanee — EIII'Y), B
uHpopmanmonHoit cucreme «llopran Boponexckoir obnactu B cetu HMHTepHET»,
pacnosio)keHHOM B cetu HHTepHeT mo axpecy: wWww.govvrn.ru (manee — PIIT'Y)
00513aTEeIbHOMY pa3MEIIECHUIO MOJJICKUT Cleayrouas cpaBoyHas HH(GOpMaLus:

- MECTO HaXOXJIeHUs U rpaduk paboTsl AJIMUHUCTPALINH;

- crpaBoYHble Tene(OoHbl AJMHUHUCTpPALMU, B TOM YHCJIE HOMEpP TejedoHa-
aBTOMH(pOpMATOpa;

- agpeca opUUMANIBHOTO calfTa, a TaKXKe JIEKTPOHHOW MOUThl U (Miu) QOpMbI
oOpaTHOM cBsi3U AAMUHUCTpanuu B ceTu «HTEepHeT.

3.3. MHubopmupoBanue 3asgBUTEICH MO  BONpPOCAM  IMIPEIOCTaBICHHUS
MyHULIMIIATBHON YCIYTH OCYIIECTBIISIETCS:

a) myteM pasMmelleHus nHpopmanuu Ha caiite Aqmunuctpauuu, EIIIY, PIITY;

0)  JOJDKHOCTHBIM  JMIOM  AJMUHHUCTpaluMHU,  OTBETCTBEHHBIM  3a
npenocraBieHie MyHHUIMIAIBHON YCIYru, NPU HENOCPEACTBEHHOM OOpalleHHUU

3asBuTENs B AJIMUHUCTPAIUIO;



B) MyTeM MyOJuKanuu WHPOPMALMOHHBIX MAaTEpUAIOB B CPEACTBaX MacCOBOM
HHGOpMaIUH;

r) myTeM pa3MeleHus Opourop, OyKJIETOB U IPYyTUX NMEYaTHBIX MATEPHUAJIOB B
MOMEUIEHUAX AIMHUHUCTPALUH, IPEAHA3HAYEHHBIX IS prueMa 3asiBUTENEH, a TaKxKe
MHBIX OpraHu3aluii Bcex (opM COOCTBEHHOCTH IO COTJIACOBAHUIO C YKa3aHHBIMHU
Oopra’nu3auusmMu, B ToM uucie B MOILI;

1) TOCPeACTBOM TeliehOHHOU U (PaKCUMHUIIbHON CBSI3H;

€) TOoCpEeACTBOM OTBETOB Ha oOpamieHuss 3asBUTENCH 1O  BOMPOCY
NpeaoCTaBIeHU MyHUIINTIAIIBHOW YCITYTH.

3.4. Ha EIIT'Y, PIIT'Y u caiite AAMUHUCTpAIlUK B LEIAX UHPOPMUPOBAHUS
3asBUTENIEM MO BOMPOCAM MPEIOCTABICHUS MyHUUIMIAIbHOW YCIYyTH pa3MelaeTcs
cieayrouias uHGopmanus:

a) UCUYEPIBIBAIOIINN U KOHKPETHBIN MepeyeHb JOKYMEHTOB, HEOOXOAUMBIX IS
npenocTaBieHus] MyHUIIMNTAIBHONU yCIyTH, TpeOOBaHUs K OPOPMIICHUIO YKa3aHHBIX
JOKYMEHTOB, a TaKXe€ IEpeuyeHb JOKYMEHTOB, KOTOpble 3asBUTENIb BIIPAaBE
NpEeICTaBUTh IO COOCTBEHHOW MHUIIMATUBE;

0) nepeveHb JUL, UMEIOIHUX MPABO Ha MoJIydeHne MyHUIIMNIAIbHOW YCIYyTH;

B) CPOK NpeaocTaBieHuss MyHULIMIIATbHON YCIYTH;

r) pe3ylabTaThl NpenocTaBieHUs MyYHUIMNAIBHOW  YCIAYyTH, MOPSIIOK
NpPEICTABIEHUS  JOKYMEHTa,  SBISIOMIErOCSd  Pe3yJbTaToM  INPEAOCTABICHUS
MyHuIMIIanbHON YCIYTH;

1) UCUYEPIBIBAIOIINI NEPEUYEeHb OCHOBAHUM JJI1 MPUOCTAHOBJIEHUS UJIM OTKa3a B
IpEeAOCTABICHNN MyHUIIUIAIBHON YCIIyTH;

e) uHdopmamus o mnpaBe Ha JocyaeOHoe (BHecyaeOHOe) o00xkajloBaHUE
nectBuii  (0e3M€UCTBUA) U PEIICHUN, NPUHATHIX (OCYIIECTBISIEMBIX) B XOJI€
[IpeAoCTaBIeHNsT MyHUIIUTIAIBHON yCIIyTH;

K) Qopmbl 3adBIeHUN (YBEIOMJIEHUM, COOOIIEHUI), HUCIOJb3yeMble IIPU
IIPEAOCTABICHUU MyHUIIUTIAJIBHONU YCIIyT .

3.5. Undopmanusa uwa EII'Y, PIITY u caiite AZMUHHUCTpallMKd O TMOPSJKE U

CpOKax MpeaoCTaBJICHHUA MYHHHHHaHLHOﬁ YCIYyIru npeaoCTaBlIACTCA OecniaaTHO.



3.6. Ha caiiTe AaMUHUCTpauUH JONOJHUTEIBHO Pa3MEIIAOTCS:

a) T1OJIHbIe HAaWMMEHOBAaHUS W I[OYTOBBIE ajpeca AJMUHUCTpaIUU,
MPEIOCTABIAIONIEH MyHUIIMTAIIBHYIO YCIIYTY;

06) HOMepa TenedOHOB-aBTOMH(GOPMATOPOB (MPU HAIWYUH), CIPABOYHBIE
HOMeEpa TeleOoHOB CTPYKTYPHBIX nojpasjeseHui AJIMUHHCTpaIUH,
HEMOCPEACTBEHHO MPEJOCTABISIOMNX MYHUIIUTIATBHYIO YCIYTY;

B) PEXKHUM pabOThl AJMUHHUCTPAIINY;

r) rpaguk palboOThl MOApa3JEICHHs, HEMOCPEACTBEHHO MPEAOCTABIISIONIETO
MyHuIMnanpHy1o yCciyry;

J) BBIIEPKKM K3 HOPMATUBHBIX IMPABOBBIX aKTOB, COJEPXKAIIUX HOPMHI,
peryJIupyromme JIeATeTbHOCTD AIMHUHUCTpALINU o pEe0CTaBICHUIO
MyHUIUIIATbHOW YCIIYTH;

€) MmepeyeHsb JuIl, UMEIOIMNX MPaBO HA ModydeHrue MyHHUIIUNIAIbHON YCIyTH;

x) Qopmbl 3adBIeHUN (YBEIOMJIEHHH, COOOILEHUI), HCHOJIb3yEMbl€ IpHU
npeaocTaBieHu MyHUIIUNIATBbHON YCIyTd, 00pa3ibl U HHCTPYKIUHU 1O 3a0JIHEHUIO;

3) TOPSAOK M CIOCOOBI TpPEABApUTEIbHONW 3amucu Ha MOJy4YeHHE
MyHuLIMIIanbHON YCIYTH;

M) TeKCT AJIMUHUCTPATUBHOIO PErjaMeHTa ¢ MPHUI0KEHUSIMH;

K) KpaTKoe OMucaHue mopsaKa mpeaocTaBieHuss MyHUIUTIAIbHONW YCIYTH;

Jq) mopsAmoK  oOkaJoBaHWsS  pCHICHWUM, JEWCTBUM WM Oe3aeiCcTBHSA
TOJDKHOCTHBIX JIUI] AIMUHUCTPAINH, IPEIOCTABIAIONUX MyHUIINTIATBHYIO YCIYTY;

M) uH}OpMaus O BO3MOXHOCTH yuyacTHs 3asBUTENed B OIEHKE KadecTBa
npeaocTaBieHuss MyHUIIUNIANbHON YCIYTd, B TOM YHUCJIe B OleHKe () PEKTUBHOCTHU
NeATeTbHOCTH  PYKOBOAWTENS  AJAMUHHCTpalluM, a  TakXe  CIPaBOYHO-
uHQOpMaIlMOHHBIE MaTepHualibl, COJAEp)Kallhe CBEACHUS O MNOpSAAKE M crocodax
IPOBEICHUS OLICHKH.

3.7. Tlpu uHPOPMUPOBAHUU O TOPSAKE NpeaOoCTaBiIeHUS MyHUIHMATHLHON
yCAYTH MO TeNeQoHy MTOKHOCTHOE JULIO AJIMUHHCTPALMH, NPHUHSAB BBI3OB 110
TenedoHy MpeNCTaBIsieTCa: Ha3biBaeT (PaMHINI0, UM, OTYECTBO (NPU HAIMYUH),

AOJDKHOCTb, HAMMCHOBAHUC CTPYKTYPHOI'O IMOAPA3ACICHUSA A,ZIMI/IHI/ICTpaI_II/II/I.



JIOJDKHOCTHOE JIMII0O AJIMUHUCTpPAIIUU 00513aHO COOOIIHUTH 3asBUTENI0 Ipaduk
npueMa, TOUHBIM MOYTOBBIM ajgpec AJMHMHUCTpAlMHU, CHOCOO Mpoe3ga K Hemy,
CcrlocoObl  MPEABAPUTEIBHOM 3amMCU JJId JIMYHOIO Tpuema, TpeOoBaHUA K
MUCbMEHHOMY OOpaIIeHUIO.

NudpopmupoBanue no tenedoHy o MopsaaKe NpeaocTaBieHuss MyHUIUNAIbHON
YCIYTU OCYIIECTBISAETCS B COOTBETCTBUH C rpauKoOM paboThl AIMUHUCTPALIUU.

Bo Bpems pasroBopa IOIKHOCTHBIE JMlla AJMUHUCTPALIMU IPOU3HOCAT CJIOBA
YETKO U HE MPEPBHIBAIOT Pa3roBOP MO MPUYMHE NOCTYILIEHUS APYTOTO 3BOHKA.

[Ipy HEBO3MOXHOCTH OTBETUTh Ha NOCTAaBJICHHbIE 3asBUTEIEM BOMPOCHI,
TeJle(OHHBINA 3BOHOK NEpeaapecoBbIBACTCS (IEPEBOAUTCA) HA APYroe JOJHKHOCTHOE
auino AaMuHHCTpauuu, aubo oOpaTuBlIieMycs cooOuiaercss HoMmep TenedoHa, IO
KOTOPOMY MOYKHO MOJYYUTh HEOOXOIUMYIO HHPOPMALIHIO.

3.8. IIpu orBeTax Ha TenePOHHbIE 3BOHKH M YCTHBIE OOpallleHHsl IO BOIPOCaM
O TMOpsAAKE MpeaocTaBieHUs MyHUIUNAIBHOW YCIAYTd JOJDKHOCTHBIM JIUIIOM
AJMUHUCTpAUU 00paTUBIIEMYCS COOOIIaeTcs ciueayomas nHhopMaus:

a) 0 MepeyHe JHI, UMEIOLUX MPaBoO Ha MoJiydeHne MyHUIIMNIaIbHOW YCIYyTH;

0) O HOPMAaTHUBHBIX TMPAaBOBBIX  AaKTaX, PEryJIUPYIOMHUX  BOIPOCHI
npeaocTaBieHus MyHUIUNIANbHON yCIyrd (HAaMMEHOBaHMe, 1aTa U HOMEP HMPUHATHS
HOPMATHUBHOI'O MPABOBOTO aKTa);

B) O IMEpEYHE JOKYMEHTOB, HEOOXOAUMBIX I MOJydeHUus MyHUIUNAIbHOU
YCIYTH;

I') 0 CpOKax MpeaocTaBieHUss MyHULIIMTIAIbHON YCIIYTH;

1) 00 OCHOBaHUSAX ISl MPUOCTAaHOBIEHUSI M yHULIUTIATBbHON YCIYTH;

€) 00 OCHOBaHUAX JJIsl OTKa3a B MPEAOCTaBICHUUM MyHUIIUTIATbHON YCIyTH;

’K) o wMecte pasmemienus Ha EIIT'Y, PIII'Y, caiite AaMuHUCTpanuu
uH(popManuu Mo BONMpocaM MpeaocTaBlIeHNss MyHUIIMTTAIbLHON YCIYTH.

3.9. UudpopMupoBanue o Mopsjake npeaocraBiieHuss MyHUIIMTAIBHON YCIyTU

OCYIIECTBJSAECTCS TAKXKE MO eAMHOMY HOoMepy TenedhoHa KoHTakTHOTO IIeHTpA.



3.10 AnmuHuctpanus paspabaTbiBaeT HH(POPMAIMOHHBIE MaTEpUalbl IO
MOPAAKY MpeAocTaBieHUsT MyHUUMNAIBHOW YCIyrd W pasmemaer ux Ha EIIY,
PIIT'Y, caiite Aamunuctpanuu, nepegaet 8 MOLI.

3.11. AnmuaucTpanus o0eCHmeuYnBacT CBOCBPEMEHHYI0  aKTyaJW3aIuio
yKazaHHbIX  HH(opmauuoHHbIX  MatepuanoB Ha  EIII'Y, PIII'Y, caiite
AJIMUHHUCTpAIIMHA U KOHTPOJIUPYET UX HAIMYUE U aKTyalbHOCTh B MOILI.

CocraB uHpopMalMK O TMOPSAKE MPeNoCcTaBieHUs] MyHUIIMNATBLHOU YCIyTH,
pasmemaeMoi B M®ILI, coorBerctByer CTaHaapTy OOCIyXUBaHHA 3asBUTENEH NpH
OpraHu3allid MPEJOCTaBICHUS TOCYHApPCTBEHHBIX W MYHULMIAIBHBIX YCIYyT B
aBTOHOMHOM yupexjaeHuu BopoHexckoi obnactu «MHOroQpyHKIIMOHAIBHBIA EHTP
NpPEOCTaBICHUS TOCYAApCTBEHHBIX W MYHMIIUIAIBHBIX YCIYT», YTBEPXKICHHOMY
nocta”oyienueM [IpaBurensctBa Boponexckoit oomactu 29.12.2017 Ne 1099.

3.12. Jocryn k wuHbOpManMM O CpOKax U TOPSAJAKE MPEIOCTABICHUS
MyHHUIIMIaTbHON YCIAYTU OCYIIECTBISAETCS 0€3 BBIMOJIHEHHS 3asiBUTENIEM KaKUX-TU00
TpeOOBaHUN, B TOM uHcie O€3 HCIOJb30BAHUSA MPOTPaMMHOro obOecrnedeHus,
YCTAaHOBKA KOTOPOTO HAa TEXHUYECKHE CpeACcTBa 3asBUTENS TpeOyeT 3aKI0ueHUs
JUIEH3MOHHOTO WJIM HHOTO COIVIalIeHWs C TNpaBooOiagaTteneM MNpOoTrpaMMHOTO
obecrieyeHusi, NPEAyCMATPUBAIONIETO B3WMAHHWE IUIATHI, PETUCTPAIUIO WU
aBTOPU3ALUIO 3asIBUTENSI, UJIA TPEJOCTABICHUE UM NEPCOHATbHBIX JaHHBIX.

3.13. KoHcynbTHpOBaHME MO BOMpOcaM MpeaocTaBieHUs MyHHUIUMATBHOM

YCIyru J0JKHOCTHBIMH JIMIAMHU A)IMI/IHI/ICTpaI_[I/II/I OCYHCCTBIIACTCHA OecriaTHO.

Pasznen |1. CranpapT npepocraBieHss MyHUIIUNIAJIBbHOM YCJIYTH
4. HaumMeHOBaHMe MYHHIMIIAJIbHON yCIyTH
Mynununansnas ycinyra «lIpusHanne cagoBoro goma XuiablM JOMOM M KWIJIOTO
JI0Ma CaJlOBBIM JJOMOM».
5. HammeHoBaHMe oprana, npegocTaB/sionero MyHnuunajabHy0 yCJIyry
5.1. MyHununanpHass ~ ycjayra  OpeaocTaBiisieTca  AJMHHHUCTpanuei
bepé3oBCckOro ceapckoro ImoceiaeHus PaMOHCKOro MyHUIMIAIBHOIO paloOHa

Boponexckoii 061acTu.



5.2. AnmMunHuCTpanus o0ecreynBaeT npeaocTaBieHne MyHUIIUNIANBHON YCIyTU
yepez MOI[ unu B snexkrpoHHoir popme mocpeactsom EIN'Y, PIIT'Y, a takxke B
UHBIX (opMax, Mo BeIOOpY 3asiBUTENA, B COOTBETCTBUU ¢ DenepanbHBIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «O06 opraHuzanuu MPEeAOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHHIIUNATIbHBIX yeayr» (nanee — OenepanbHblii 3akoH Ne 210-D3).

5.3. MO®I] ne BmpaBe mnpuHUMATh pelieHus o0 OTKa3ze B MpUEME 3ampoca U
JOKyMEHTOB ¥ (uau)  uUHQOpMalMM, HEOOXOJUMBIX A TIPelOoCTaBICHUS
MyHHUIIMTTAIBHON YCITYTH.

5.4. Ilopsanok obecrneyeHuss JUYHOTO NMpUeMa 3asiBUTENEd B AJIMUHHCTpALUU
yCTaHAaBJIUBAETCS OPraHu3alMOHHO-PACIIOPSAIUTEIbHBIM JOKYMEHTOM
AJIMUHUCTpAIUMN.

5.5. AIMuHUCTpauusi He BIIpaBe TpeOoBaThb OT 3asBUTENS OCYIIECTBIICHUS
JEUCTBUI, B TOM YHCIIE€ COTJIACOBAHUN, HEOOXOAUMBIX JIJISl TIOJydeHHUs] MyHUIIUITAIbHON
YCIYI'M U CBSI3aHHBIX C OOpallleHHEM B WHBIE TOCYJapCTBEHHBIE OpPraHbl WMJIM OPraHbl
MECTHOTO CaMOYIIPaBJICHUS], YYACTBYIOIIUE B MPEIOCTABICHUM MYHUIMNAIBHBIX YCIYyT
OpraHu3alliy, 3a HMCKJIIOYEHUEM IMOJIYYEHUsl YCIYT, BKIIOYEHHBIX B IEpPEYEHb YCIYT,
KOTOpbIE SIBJISIIOTCS HEOOXOAMMBIMU U 00S13aTE€IbHBIMU JIJI IPEIOCTABIEHUSI OpraHaMu
MECTHOTO CaMOYMPABJICHUS MYHUIIMNIAIbHBIX YCIYT U MPEIOCTABIIAIOTCS OpraHUu3alusiMH,
YYaCTBYIOIIMMH B MPEJOCTABICHUH MYHHUIIMIAIbHBIX YCIIYT, YTBEPKIACHHBIM PEIICHUEM
CoBera HapoAHbIX JenyTaToB bepE30BCKOro CeNbCKOro rmoceneHus PamoHCKOro
MyHULIMTIATBHOTO paitoHa Boponexckoit oomactu ot 19.04.2012 Ne 89 «O6 yTBepkaeHUU
NEpPEeYHsl yCIyr, KOTOpbI€ SBIAIOTCS HEOOXOAUMBIMM UM  O0S3aT€NbHBIMU IS
NPENOCTABIECHUSI OpraHaMyd MECTHOTO caMoyIpaBieHUus bepE30BCKOro CenbCcKoro
nocejgeHus  PaMOHCKOro  MyHMIMIIAIbHOrO  paiioHa  BopoHexckoit — obnactu
MYHULIMNATBHBIX YCIYT».

5.6. B nmensx mnpepocraBieHHss MyHULMIIAIBHOM yCIyIM AJIMHUHHCTpaLUs
B3aUMOJICCTBYET C:

5.6.1. denepanpHOl cy)00W TOCYIapCTBEHHOW pETHCTpAIlMU, KajaacTpa U
KapTorpaduu;

5.6.2. ®enepanbHON HAIOTOBOU CITYXKOOM;



5.6.3. AAMUHHCTpaUUsIMU MYHULIUTIATbHBIX 00pa30BaHUM.

6. PesyabTaT npeaocraBjienuss MyHHIIUNIAJIBLHON YCJIYTH

6.1. PesynpraTamu npenocrabienns MyHUIIUTAIbHON YCIYTH SBISIOTCS:

6.1.1. Pemienne AIMUHUCTPALIMK O TMPU3HAHUH CaJOBOTO JI0Ma >KHJIBIM JOMOM WU
KUJIOTO JIoMa CaZoBbIM JoMOM TI0 (opme, ycraHoBieHHou [lpunoxxkenuem Ne 1 k
HacToAmEeMYy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

6.1.2. Pemenne 00 oTKaze B MPU3HAHUU CATOBOTO JIOMAa SKUJIBIM JOMOM WJIH
KHUJIOTO JIOMa CaJloBBIM J0MOM 1o opme coriacHo [Ipunoxenuto Ne 2 k HacTosAmemy
AJIMUHUCTPATUBHOMY PETJIAMEHTY .

6.1.3. Pemenue 00 wuCHOpaBiICHUM JOMYUICHHBIX OINEYATOK MM OIIMOOK B
BBIJIAaHHBIX JOKYMEHTaX JIMOO pelieHrne 00 OTKa3e B HUCIPABIECHUU BBIJAHHBIX ONEYaTOK
WIN OIIKMOOK B BBIJAHHBIX TIOKYMEHTAX.

6.1.4. Pemienue o Bblgaue QyOsMKaTa BBIJJAHHOTO JIOKyMEHTa JIMOO pemieHue o0
OTKa3€ B BbIJaye 1yOMKara.

6.2. AaMuHHCTpanus He o37Hee YeM depe3 3 pabouux JHA ¢ MOMEHTA MPUHATUS
pELIeHUs] HAalpaBysieT ero 3asBUTENI0 CIOCOO0M, YKa3aHHBIM B 3asBJICHHUH.

6.3. B caydae BeIOOpa 3asBuTENEM B 3asABJICHUU CIOCO0Aa IMOJYyYEHUS JUYHO B
MHOTOQYHKIIMOHAJIbHOM LIEHTPE TaKO€ pELICHUE HalpaBiseTcss B YKa3aHHBIA B
HACTOSIIEM ITYHKTE CPOK B MHOTO(PYHKIIMOHAIBHBIN LIEHTP.

6.4. Pe3ynbraT mnpenoctaBieHus MYHHMIIMNAIBHONW yCIYTM  HamNpaBisieTCA
3asBUTENIO OTHUM M3 CIIEIYIOUIUX CIIOCOOOB:

1. ITocpercTBOM MOYTOBOIO OTITPABIICHHUS;

2. B nmuuneiii kadbunet 3agsurtens Ha EINTY, PIIT'Y;

3. B MOI];

4. Jluuno 3agBurtento JHOO €ro YHNOJHOMOYEHHOMY NPEICTaBUTENIO B
AJIMUHHCTpAIUH.

6.5. ®opMupoBaHUE PEeCTPOBOM 3aMMCU B KaueCTBE pe3yJibTaTa MpelOCTaBICHUS
MyHununaibHOU yCIyrd HE IPELYCMOTPEHO.

6.6. CocTaB PEKBU3HUTOB JAOKYMEHTA, COAEPKAILIETO PEUIEHUE O MPEAOCTABICHUU

MYHUIUNATBHOU YCIIYTH:



- PETUCTPALIMOHHBIA HOMED;

- JlaTa pEerucTpauuu;

- MOANUCH JOJDKHOCTHOIO JIMIA, YIIOJTHOMOYEHHOIO HA IOAIMCAHHWE PE3yJIbTara
npeaocTaBiaeHuss MyHUIIMIIAIbHON YCIIyTH.

7. Cpox npenocraBiennss MyHUIIUNIAJIBHOMN yCIyTH

7.1. Cpok npenocTaBieHuss MyHUIIUIIATBHON YCIYTH COCTABIISIET HE OoJiee copoka
IATH KaJEHAAPHBIX JHEW C MOMEHTA MOIA4 3asBJIICHUS B A IMUHUCTPALUIO.

7.2. Cpok mpenocTaBieHus MyYHUIMNANBHON YCIYTHM HCUHUCISETCS C MOMEHTa
pErucTpanuu 3asBICHAS U TOKyMEHTOB B Anmunuctpanuu, Ha EIITY, PIITY, B MO®LI.

7.3. MakcumaibHble CPOKH TMpeAocTaBieHus MyHUIUMNATBHOW YCIyTH IS
Ka)KJI0r0 BapuaHTa MPeAOCTaBIeHNs] MyHUIIUITAIbHON YCIIYTH ITPUBEIECHBI B COJIEPKALIUX
ONMCAHME TAKUX BApUAHTOB I0/pa3iesax AJIMUHUCTPATUBHOIO PETJIAMEHTA.

8. [IpaBoBbIe OCHOBaHMS JIsl TIpeaocTaBIeHuss MyHMUMNAJIBHON yCIyru

8.1. OcHOBHBIMH HOPMATHBHBIMH TPABOBBIMH aKTaMH, PETYIHPYIOIIUMU
npenocrapieHne MyHUIIMNIAIBHON YCIIYTH, SBJISTFOTCS:

- 'papoctpoutenbhsiil koneke Poccuiickon denepanuu;

- 3emenbHbIN KoAeKc Poccuiickoit denepannu;

- ®enepanpubiii 3akoH OT 06.10.2003 Ne 131-d3 «O6 oOmux NpUHIHITAX
OpraHM3ald MECTHOTO caMoynpasiieHus B Poccuiickont @enepanumy;

- OepepanpHbii  3ak0H  oT  27.07.2010 Ne 210-d3 «O06 opraHu3anuu
MIPENOCTABIEHNS TOCYTAPCTBEHHBIX U MYHULUITAJIBHBIX YCIIYI»;

- ®enepanbhbiil 3ak0H 06.04.2011 Ne 63-D3 «O0 31eKTPOHHON MOATUCHY;

- ®denepanbhblii 3ak0H 27.07.2006 Ne 152-D3 «O nepcoHaIbHBIX TaHHBIX Y,

- [locranoBnenue I[IpaBurensctBa Poccuiickoit @eaepanun ot 27.09.2011 No 797
«O B3aMMOJEHCTBUM MeEXAYy MHOTO(pYHKIMOHAIBHBIMU LIEHTPaMH IPEeIO0CTaBICHUS
TOCYAapCTBEHHBIX W  MYHHUIMNAIBHBIX  yCIYyr ©  (QelepalbHBIMU  OpraHaMu
UCIIOJIHUTENIbHOM  BJACTH, OpraHaMu TOCYAapCTBEHHBIX BHEOIKETHBIX (POHIIOB,
opraHamMu TOCYJapCTBEHHOM BiacTu cyObekToB Poccuiickoit ®depepanuu, opraHaMu

MECTHOI'O CaMOYIIPABJIICHU,



- ITocranoBnenue IlpaButensctBa Poccuiickoit @enepannu ot 25.01.2013 Ne 33
«O0 UCTONB30BaHUM MTPOCTOM AJIEKTPOHHOMN MOIUCH MPU OKA3aHUU TOCYJAPCTBEHHBIX U
MYHULIUIAIBHBIX YCIIYT;

- [locranosnenue IIpaBurensctBa Poccuiickoit @eaepaunn ot 26.03.2016 Ne 236
«O TpeboBaHUSAX K MPEIOCTABICHUIO B JJIEKTPOHHOW (opMe TrocydapCTBEHHBIX U
MYHULIUIAIBHBIX YCIIYT;

- IloctanoBnenue IIpaButenscrBa Poccuiickoit @enepamuu ot 28.01.2006 No 47
«O0 ytBepxkaeHuu [lonoxeHus o NpU3HaHUKM TOMEIIECHUS KWJIBIM TTOMEIIEHUEM, JKUIIOTO
MOMEIIECHUSI HETIPUTOAHBIM [IJIsl MPOKWBAHUSI, MHOTOKBAPTUPHOTO JOMa aBapUHWHBIM U
MOJIEKAIINM CHOCY WIJIM PEKOHCTPYKIUHU, CaI0BOTO JI0Ma KUJIBIM JJOMOM U KHUJIOTO A0Ma
CaJI0OBBIM JIOMOM);

- pemieHue CoBeTa HApOIHBIX JEMyTaTOB bBepE30BCKOro CENbCKOrO IMOCEIEHUS
Pamonckoro mynununansHoro paiiona Boponexckoit obmactu ot 03.05.2012 Ne 95 «O6
YTBEPKIACHUU MEPEUHSI YCIYT, KOTOPBIE SBJISIIOTCS HEOOXOAMMBIMU U 00513aTEIBLHBIMU TSI
MPENOCTaBICHUS OpraHaMd MECTHOTO caMOyIpaBiieHHs bBepEé30BCKOTO CeIbCKOTo
nocejgeHus  PaMOHCKOTO  MyHHMIMINIAILHOTO  pailoHa  Boponexckoit — obnactu
MYHULIMTATBHBIX YCIYT»;

- UHbIE JICVCTBYIONINE B TaHHOU c(hepe HOPMATUBHBIC TPABOBBIC AKTHI.

8.2. IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, B COOTBETCTBHUHU C KOTOPBIMH
OCYLIECTBJSAETCS TNpeaocTaBlieHne MyHUUIMNANbHONU Yyciayru (C YyKa3aHHUEM UX
PEKBU3UTOB W HMCTOYHUKOB O(PUIIMAIBLHOTO ONMYyOJUKOBAaHUS), pa3MeIleH Ha calTe
AnmunucTtpanuu B noapasaeiie «Ilocranosnenus» pasnena «HopmaTuBHO-TIpaBOBBIE

akTh» 0 aapecy http:// https://berezovskoe-ramonskij-r20.gosweb.gosuslugi.ru/.

9. UcuepnbiBaOIIUii epevYeHb JOKYMEHTOB, HEO0OXOAUMBIX JJIsI
npeaocraBjaeHuss MyHUIMIIAJBbHON YCJIYIH, MOMJEKAMMX NMPEICTABICHHUIO

3asgBuTeeM

9.1. IlepeyeHb JOKYMEHTOB, 0053aTENbHBIX JIs MPEAOCTABICHUs 3asiBUTEIEM
HE3aBUCUMO OT KaTerOpWMHd W OCHOBAHUS JJs OOpalieHus 3a MPeaOCTaBICHUEM

MyHUIIMTIATbHON YCIIYTH:



a) 3asBIEHHE O MPENOCTaBlIeHWH MYHULHMIMATBHON YCIyTU MO (opMe COTIACHO,
[Mpunoxenuto Ne 3 k HacrosimieMy AJIMUHUCTPATUBHOMY perJIaMeHTy (lajee -
3asiBJIeHUE). B 3asBIIEHNN yKa3bIBAa€TCs KaAacCTPOBBI HOMEDP CaJ0BOr0 JOMa HIIH KHIIOTO
JIOMa U KaJaCTPOBBI HOMEP 3€MEIBHOIO Y4YacTKa, Ha KOTOPOM paCIIOJOKEH CadOBBIN
JOM WJIH XKWUJIOW JIOM, IMOYTOBBINA aapec 3asBUTENA WU aApeC AJIEKTPOHHOW IOYTHI
3asiBUTENS, a TakKe coco0 MOMyYeHUs pelieHus] AIMUHUCTPAIIMU U UHBIX TOKYMEHTOB
(mOYTOBOE OTIIpaBJICHUE C YBEJAOMIICHUEM O BPYUYECHUH, DJICKTPOHHAS TOYTA, MOJIYYCHHE
JMYHO B MHOTO()YHKIMOHATIEHOM LIEHTPE, MOJIYYCHHUE JTUYHO B A IMUHUCTPALINN).

B cnyuyae nanpasnenus 3asBieHus nocpeactsom EIIY, PITY ¢gopmupoBanue
3asIBJICHUS OCYIIECTBIISIETCS MOCPEACTBOM 3aMOIHEHUSI UHTepakTUBHOU (opMmbl Ha EINTY
0e3 HeoOX0IMMOCTH JOTIOJHUTENIBHOM NI0/1a4y 3asBJICHHS B KaKOW-TMO0 UHOMU (hopMme.

B 3asBieHun Takke yKa3pIBAa€TCS OJUH U3 CJICAYIOIIUX CIIOCOOOB HampaBiICHUS
pe3yJsbTara npeaocTaBiieHuss MyHUIUIIAIbHON YCIIYTH:

B (opMe »sIeKTpOHHOro JTOKyMeHTa B JuuyHOM kabuHere Ha EIII'Y, PIITY,
IIOCPEACTBOM AJIEKTPOHHOM IIOYTHI;

Ha OyMa)XHOM HOCHTENE JIMYHO B AJIMMUHHMCTpPAlMH, B MHOTO(YHKIHOHAIHLHOM
LEHTpE;

IIOCPEACTBOM IIOYTOBOI'O OTIPABJICHUS C YBEIOMIICHUEM O BPYUYEHHUH.

0) JloKyMeHT, YIOCTOBEPSIONIMI JIMYHOCTh 3asBUTENS WU TPEACTABUTEIIS
3asBuTens (MPEAOCTABIIACTCS B CAydae JMYHOr0 oOpaiieHus B AamMunuctparuio, MOII).

B cnyuae nampaBnenus 3agBienus nocpencrsoM EIIIY, PIITY cBenenus w3
JIOKYMEHTA, YI0CTOBEPSIOLIErO JIMYHOCTh 3asBUTENISA, MPEICTABUTENS (POPMUPYIOTCS MPU
MOATBEP)KJACHUU  y4YeTHOM 3amucu B EnuHoit  cucteMe  WACHTHUKAIMH U
ayTeHTU(PUKALUA U3 COCTAaBA COOTBETCTBYIOLIMX JAHHBIX YKAa3aHHOW y4ETHOHM 3amucHu U
MOTYT OBITH TPOBEPEHBI MYTEM HAMPABICHUS 3amMpoca C HCIOIb30BAHUEM CHCTEMBI
MEKBEJOMCTBEHHOT'O 3JIEKTPOHHOT'O B3aUMOJECHCTBHUS.

B) JloKyMeHT, NOATBEpX)IAIOUMN TMOJHOMOYHUS MPEACTaBUTENs 3asBUTENs
JIEHCTBOBATh OT MMEHH 3asBUTENS (B Cilydae OOpalleHUs 3a MPEJOCTABICHUEM YCIYTH
npeactaButens 3assutens). [Ipu oOpamenun nocpencteom EINTY, PIIIY ykazanHbIi

JIOKYMEHT, BBIJIaHHBII OpraHu3aluen, yI0CTOBEPSIETCS YCUIIEHHON KBaIM(DUIIMPOBAHHON



ANEKTPOHHOM MOJITACHI0 MPABOMOYHOTO JOJKHOCTHOTO JIMIIA OpraHnu3alun, a JOKYMEHT,
BBIIAHHBIM  (U3UYECKUM JIMLOM, - YCHUJIEHHOW KBaJIM(ULUUPOBAHHON H3JIEKTPOHHOM
NOJIMUCBI0O  HOTapuyca C TNpuiokeHHeM  (¢aiida  OTKPEIUICHHOM  YCHIIGHHOM
KBaTM(UIIMPOBAHHON 3JIEKTPOHHOH MoAmMCcH B popmare Sig3.

r) IlpaBoycTaHaBiuBarOmUM JOKYMEHT Ha JKAJIOM JOM WJIM CaJoOBbI J0M (B
clly4ae, €CJIM IpaBO COOCTBEHHOCTH 3asBUTENS HA KWUJIOW JIOM WJIM CAJOBbI JOM HeE
3apeructpupoBaHo B EI'PH, niu HoTapraabHO 3aBEpEeHHYIO KOIHIO TAKOI'O JOKYMEHTA);

o) 3aKkiodyeHre 10  0O0CIEIOBAaHHUI0O TEXHHYECKOIO COCTOSHHS OOBEKTa,
MOATBEPKIAIOIIEE COOTBETCTBUE CAOBOTO JIOMa TPEOOBaHUSAM K HAJIEKHOCTH U
0€3011aCHOCTH, YCTaHOBJIEHHBIM YacThO 2 cTaThu 5, cTarbsimu 7, 8 u 10 denepanpHOro
3aKkoHa «TeXHHYECKHil periiaMeHT o 0€30MaCHOCTH 3[aHUil U COOPYKEHHID», BBIIAHHOE
WHIUBUIYAIBHBIM TPEAIPUHUMATENIEM WIH IOPUAUYECKUM JIUMILOM, KOTOPBIE SIBIIIFOTCS
YJIEHAaMU CaMOPETYJIUPYeMOW OpraHu3alid B OOJACTH WH)XEHEPHBIX H3bICKaHUU (B
clly4ae MpU3HaHUS CaJ0BOTr0 JI0Ma KHUIIBIM JOMOM);

e) B cinydae, ecnu cafoBbiii JoM OOpEMEHEH MpaBaMu TPETHHX JIUII, - HOTAPUAILHO
YAOCTOBEPEHHOE COTJIACHME TPETHUX JIMI] HA NMPU3HAHUE CAZOBOTO JOMA JKWIBIM JOMOM
WJIU KUJIOTO IOMA CAaI0BBIM JIOMOM.

10. UcyepnbiBaouuii nepevyeHb JOKYMEHTOB, HEOOX0AUMBIX /LIS
NpeJoCcTaBJIeHUS] MyYHUIMIIAJIBHON YCIYTH, KOTOPbIe HAXOAATCH B PacOpsiKeHUn
OPraHoB BJIACTH

10.1. AagMuHHUCTpauusi B MOPAAKE MEXKBEIOMCTBEHHOTO HH(OPMALMOHHOTO
B3aUMOJICUCTBUA B LEJSIX MPEICTABICHUS U MOJYUYEHUs TOKYMEHTOB U MHPOpMaLUU
I IpeaocTaBilIeHusd MyHHUIIMITIaIbHOM yCIAyTy 3alpalinBaeT:

- BBINUCKY U3 EAMHOr0 rocyaapcTBEHHOr0 peecTpa HEJBMKUMOCTU 00 OCHOBHBIX
XapaKTepUCTUKAX M 3apETUCTPUPOBAHHBIX MpaBax Ha OOBEKT HEABMXKUMOCTH (najnee -
BBIIMCKAa M3 EAMHOro rocynapcTBEHHOIO peecTpa HEABUKHMOCTH), COJEpIKallyro
CBEJICHUS O 3apETUCTPUPOBAHHBIX MPaBax 3asBUTENS HA CaJOBBIA IOM WJIN KUJION JOM.

- BBIIACKY U3 EAMHOro rocy1apcTBEHHOr0O peecTpa IPUINYECKUX JIULL;

- BBINIMCKY U3 EAMHOrO rocyaapCTBEHHOTO peecTpa HHIAUBUIYAJIbHBIX

MpEANTPUHUMATEIICH.



10.2. 3ampemaercs TpeOOBaTh OT 3asiBUTEINS:

- NPEJCTABJICHUS JTOKYMEHTOB M HMH(pOpPMAUU WIM OCYILIECTBICHUS IEHCTBUIA,
NPEACTABICHUE WM OCYLIECTBIEHUE KOTOPBIX HE MPEAyCMOTPEHO HOPMATUBHBIMU
npaBoBeIMM  akTamu  Poccuiickoit  ®enepanum u BopoHexckoil  o0Ounactw,
MYHULIUIIATBHBIMYA IIPABOBBIMM aKTaMH, PEryJUPYIOIMMHU OTHOILIEHUS, BO3HUKAIOIINE B
CBSA3U C MPENOCTaBIeHNEM MYyHUIIMITAIBbHON YCIIYTH;

- TpEACTaBICHUS JOKYMEHTOB M HMH(pOpManuu, KOTOPbIE B COOTBETCTBUU C
HOPMATHBHBIMH NPaBOBbIMU akTamu Poccuiickoit denepanuu u BopoHexckoil obnacty,
MYHUIMNIATBHBIMY TIPABOBBIMHU aKTaMU bepE€30BCKOro cenbckoro mnocenenus PaMoHckoro
MYHHUIIMIIAJIBHOTO pailoHa BopoHexckoil 001acTH HaXOAsTCsS B pacHOPSKEHUH OPraHoB,
NPENOCTABIAIOMNUX MYHULIUIATBHYIO YCIYTy, TOCYJAapCTBEHHBIX OpraHOB, OpPraHOB
MECTHOTO CaMOYIIpaBJI€HUs U (WIH) MOABENOMCTBEHHBIX T'OCYJIapCTBEHHBIM OpraHaM M
opraHaM MECTHOTO CaMOYIIPABJICHUs OpraHHh3aluii, Y4acCTBYIOIIMX B IPEIOCTaBICHUU
MYHUIUIAIBHBIX YCIIYT, 32 UCKIIOYEHUEM JOKYMEHTOB, YKa3aHHbBIX B 4acTu 6 cTaTbu 7
®denepanbHoro 3akoHa ot 27 wutong 2010 roma Ne 210-d3 «O6 opraHuzanuu
MPEIOCTABIECHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYI;

- OCYUIECTBJICHUSI JEHUCTBUH, B TOM YHCIIE COTJIACOBAaHUM, HEOOXOAMMBIX JJIsi
nojsyyeHuss MyHUIMNAIBHOM yCIYyTM UM CBSI3aHHBIX C OOpalleHHWeM B UHBIE
rOCyAapCTBEHHbIE OpraHbl, OpPraHbl MECTHOTO CaMOYINpAaBJIEHHUSA, OpraHu3aluu, 3a
UCKJIIOYCHHEM TOJIy4YeHUs YCIYr U TOJIyYeHUs JOKYMEHTOB U HHQOpMaIuH,
MPEIOCTABIISIEMbIX B pE3yJIbTaTe MPEAOCTABICHUS TaKUX YCIIYT, BKIIFOUEHHBIX B MIEPEYHHU,
yKkazaHHble B yactu | cratbu 9 ®denepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
OpraHu3alyy MPEA0CTABIECHNS T'OCYJaPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT»;

- TpEeACTaBICHHUS JIOKYMEHTOB U  HHpOpMAalMH, OTCYTCTBHE U (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh IPU NEPBOHAYAIBLHOM OTKAa3€ B IPUEME
JIOKYMEHTOB, HEOOXOJIMMBIX AJIsi MpPeNoCTaBiIeHUs MyHUIMNAIbHON yciyrd, J1ubo B
npeaocTaBieHnd MyHUIIMTAIbHON YCIIYTH, 38 UCKIIOYEHUEM CIIEIYIOUIUX CIIyYaeB:

a) U3MEHEHHE TpeOOBaHUM HOPMATUBHBIX MPABOBBIX aKTOB, KacCAOUIMXCS
npenocrasieHuss MyHUIIMNIAIBHON YCIIyTH, TIOCIIE IIEPBOHAYAIbHON TOAYN 3asBJICHUS O

npenocTaBieHnn MyHUIIMTAIbHON YCITYTH;



0) HamMure OmMOOK B 3asBJICHUH O MPEIOCTaBICHUN MYHUIUNIATBLHON YCIYTH U
JOKYMEHTaX, IOAAHHBIX 3asBUTEIEM IIOCJIE IIEPBOHAYAIIBHOTO OTKa3a B MpPUEME
JIOKyMEHTOB, HEOOXOIUMBIX JUISI MPEAOCTABICHHS MYyHUIIUITATBHON YCayrd, Jubo B
npeaocTaBieHnd MyHUIIMTIATBHON YCIIYyTM U HE BKJIIOYEHHBIX B MPECTABICHHBIA paHee
KOMILIEKT JOKYMEHTOB;

B) HUCTEUYCHHUE CPOKA JEHCTBHS JTOKYMEHTOB WJIM M3MEHECHHE WH(POPMAIUU TTOCIE
MEePBOHAYAILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOIUMBIX MJisi MPEIOCTaBICHUS
MyHHUIIMDANBHON YCIIYTH, TU00 B MPEJOCTABICHUH MYHULIUIIATbHON YCIyTH;

T') BBISIBIICHHE JOKYMEHTAJILHO MOJATBEPKAESHHOIr0 (hakTa (MPU3HAKOB) OIMOOYHOTO
WM TIPOTUBOINPABHOTO ACHCTBUS (0€31eMCTBUS) MOJDKHOCTHOTO JHIla AJIMUHHUCTPAIUH,
MYHULMNAIBHOTO  ClyKamiero, pabotHuka MO®I[, pabGoTHuka OpraHu3alud,
npeaycMoTpeHHoi dacteio 1.1 ctateu 16 denepanbHoro 3akoHa ot 27.07.2010 Ne 210-
@3 «OO0 opraHuzalMM MPEIOCTABICHUS TOCYJAAPCTBEHHBIX M MYHUIIMMAIBHBIX YCIYT»
(masee — TPUBIEKAEMBIX OpPraHW3allMM), TPU TEPBOHAYATHLHOM OTKa3e B IIpUEME
JIOKyMEHTOB, HEOOXOJIUMBIX JUIsl MPEAOCTaBiIeHUs] MyHULUNATBbHON YCiayrd, Jubo B
npeaoCTaBIeHN MyHUIIUMAIIBHOW YCIYTd, O 4YeM B NMUCHMEHHOM BHUJE 3a MOJAMHUCHIO
JOJDKHOCTHOTO JiMIa AJQMHUHUCTpanuu, pykoBoautTens MOPIL[ npu nepBoHadaIbHOM
OTKa3e B MpUEMe JOKYMEHTOB, HEOOXOAMMBIX IS MPEeAoCTaBlieHUs MyHUIUIIATIbHOM
YCIIYTH, JUOO PYKOBOJUTENS OpraHu3allid, MpeaycMOTpeHHOW yacthio 1.1 cratbu 16
®denepanpHoro 3akoHa ot 27.07.2010 No 210-®@3 «O6 opraHuzanuu MNpeaoCTaBICHUS
rOCYJapCTBEHHBIX M MYHUIMMOAIBHBIX YCIYyT», YBEAOMIISIETCS 3asBUTENb, a TaKXKe
MIPUHOCSTCS] U3BUHEHUS 3a JOCTaBJIECHHbIEC HEY100CTBa;

- TMpefoCTaBieHWs] Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB U HH(OpMAaInu,
AJIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUM C ITYHKTOM 7.2
yactu 1 crateu 16 denepanbroro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opranuzanuu
MPEAOCTaBICHUS TOCYJAPCTBEHHBIX W MYHHIIMNAIBHBIX YCIYI», 3a HWCKIOYEHHEM
CIy4aeB, €CJIM HAaHECEHHE OTMETOK Ha TaKhe JIOKYMEHTBhI JUOO WX HU3BATHE SBISETCS
HEOOXOJMMBIM YCJIIOBHEM TMPEIOCTABICHUSI MYHUIIMITATILHON YCIyTH, U WHBIX CIIy4acs,

YCTaHOBJICHHBIX q)eﬂepaHBHBIMI/I 3aKOHaMH.



10.3. lokyMeHTHl, yka3aHHble B MyHKTe B nm.10.1. HacTosIero myHKTa MOTYT
OBITh MpPEACTABICHBl 3asBUTEIEM CaMOCTOATENBHO IO COOCTBEHHON WMHHUIUATHUBE.
Henpencrapienune 3asBUTENEM YKa3aHHBIX JOKYMEHTOB HE SIBIISIETCSI OCHOBAaHHEM
IJ1s OTKa3a 3asgBUTENIO B MPEAOCTABICHUN MYHUIIMTIAIbBHON YCIIYTH.

11. UcuepnbiBaloniuii nepedyeHb OCHOBAHUIA /1JIs1 0TKAa3a B IpUeMe
AOKYMEHTOB, HEO0OXOAUMBIX /Il peaocTaBJaeHuss MyHUIIUNIATBHOH yCJIYyTH

11.1. McuepnbiBaroniuii nepedeHb OCHOBAHUM I OTKa3a B IPUEME JTOKYMEHTOB,
HEOOXOAUMBIX JUIsl IpeIoCcTaBIeHUsT MyHUIIMITIAIIBHON YCIIYTH SIBJSIOTCS:

11.1.1. 3asBIEeHNE TOJAHO B OPraH MECTHOTO CaMOYIIPABJICHUS WIM OPTraHU3alNIO,
B ITIOJIHOMOYMS KOTOPBIX HE BXOJUT IIPEAOCTaBICHNE MYyHUIIMTIAIBHON YCIIYTH;

11.1.2. IlpenacraBieHHbIE TOKYMEHTBHl WM CBEACHUS YTPAaTWUIM CWIYy HA MOMEHT
oOpaimieHusi 3a yCiayrod (JIOKyMEHT, YyIOCTOBEPSIOLIUN JIMYHOCTh, JIOKYMEHT,
YIOCTOBEPSIOLIMI TOJTHOMOYHUS NPEACTaBUTEN 3asBUTEN, B cllydae oOpalleHus 3a
IPEIOCTABIEHUEM YCIYTH YKa3aHHBIM JIULIOM);

11.1.3. IIpenocraBieHHble 3asBUTENEM JOKYMEHTBHI COAEpXKaT IOAYUCTKA U
UCIIpaBJIEHUs] TEKCTAa, HE 3aBEPEHHbIC B MOPSJIKE, YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickon ®@enepanuy;

11.1.4. JlokyMeHTBI coaepKaT MOBPEKIEHUS, HAIMUYME KOTOPBIX HE MO3BOJSIET B
MOJIHOM 00BEME HUCTIOIB30BATh UH(OPMAIIUIO U CBEJICHHUS, COJIepKalluecs B TOKYMEHTax
JUISl IPEIOCTABJIEHUS YCIYTH;

11.1.5. Henonnoe 3anosiHeHue mnosied B ¢Gopme 3asiBIEHUS, B TOM YHCIE B
uHTepakTuBHOMU (hopme 3asBienus Ha EII'Y, PIIT'Y;

11.1.6. 3asgBieHUE MMOJAHO JIMIIOM, HE HMCIOIIUM TIOJJHOMOYHIH IPEICTABISAThH
WHTEPECHI 3asiBUTEIIA.

11.2. Pemenne o0 oTka3e B mpueMe JIOKYMEHTOB IO OCHOBAaHHUSAM, YKa3aHHBIM B
nyakre 11.1., obopmusercs mo dopme cormacHo [lpunoxenuto Ne 4 x Hacrosmemy
AJIMUHHUCTPATUBHOMY PETJIAMEHTY.

11.3. Pemenue 00 oTKa3e B mpueMe JOKYMEHTOB HAMpaBIseTCS 3asBUTEIIO
CIocoOOM, ONpeAEEHHbIM 3asBUTEIEM B YBEJOMJIEHMM O IPHU3HAHUM CaJ0BOr0 JOMa

XKHJIIBIM OO0OMOM MM JXKHJIOI'O aAoMa CaaOBbIM J0MOM, HE€ IIO3JHEC pa6oqero JJIA,



CIIEMYIONIETO 3a JHEM TIOJyYeHHs 3asBICHUS, JUOO BBIJAETCSA B JICHb JIMYHOTO
oOpalieHus 3a MOJIy4YeHHEM YKa3aHHOTO PEIICHHs B AJIMUHUCTPALIHIO.

11.4. Otka3 B npueMe JOKYMEHTOB HE MPEMSATCTBYET MOBTOPHOMY OOpAIICHUIO
3asgBUTENS 32 MMOJYYEHUEM YCIYTH.

12. UcuepnpiBalonuii nepedyeHb OCHOBAHUI /151 IPUOCTAHOBJIEHUSI UJIH
0TKa3a B npeaocTaBjieHur MyHMIIUNAJIBLHOM YCJIYyTH

12.1. OcHoBaHui nJii NPUOCTAHOBIEHUS NpPeaOCTaBleHUs MyHUIUTIATBLHOM
YCIIYTH HE IPETyCMOTPEHO.

12.2. OcHOBaHUAMU JIJIs1 OTKA3a B MPEAOCTaBICHNH MYHUIIUITAILHON YCIIYTH - JIJIS
noayciyru «lIpu3Hanue cagoBOro AoMa >KHJIbIM JJOMOMY SIBIISIFOTCS

12.2.1. HenpencrtaBnenue  3asBUTENEM  3asiBICHUS O  IPEIOCTABICHUU
MyHuMnanpbHOW yCIyrd W (WJIM) 3aKIIOYEHUsS 10 O0OCIEOBAaHUI0 TEXHUYECKOTO
COCTOSIHUA O0BEKTa, MOATBEPKIAIOIIEe COOTBETCTBUE CAJIOBOTO JOMa TpeOOBaHUAM K
HAJIC)KHOCTU U 0€30MaCHOCTH, YCTAHOBJICHHBIM YacThlO 2 CTaThH 5, cTaThamu 7, 8 u 10
®denepanpHoro 3akoHa oT 30 gexadbps 2009 roga Ne 384-D3 «TexHuueckuil peraiaMeHT o
0e30macHOCTH 3IaHU’ u COOpYKEHUI, BBIJJAHHOE WHIMBUIYaJIbHBIM
npeAnpUHUMATENIEM WM IOPUIWYECKUM  JIMIIOM, KOTOpBIE SBISIOTCS — YJE€HAMHU
CaMOpETyJIMPYyEeMOW OpraHU3aIliK B 001aCTH MHXKEHEPHBIX U3BICKAHMI;

12.2.2. Tloctyminenue B AAMUHHUCTpPAIMIO CBeaeHMi, coaepskamuxcs B ET'PH, o
3aperuCTPUPOBAHHOM IpaBe COOCTBEHHOCTH HA CAaJIOBBIM JOM JIMIIA, HE SIBISIOIIETOCS
3asBUTENICM;

12.2.3. Tloctymienue B ADMUHUCTpaIuio yBeaoMieHus o0 orcyrctBuu B EI'PH
CBEJICHHII O  3aperucCTpUpPOBAHHBIX  [paBax  HA  CaJOBBIA  JIOM,  €CIIH
MPaBOYCTAHABJIMBAIOIIMK JIOKYMEHT Ha CaJOBBIM JIOM WM HOTapUaJIbHO 3aBEpECHHAs
KOIHUS TaKOro JIOKyMEHTa He ObLIM TpenctaBiieHbl 3asButeneMm. OTKa3 B MpU3HAHUU
CaJ0BOTO JIOMa KUJIBIM JIOMOM [0 YKa3aHHOMY OCHOBAHMIO JOMYCKA€TCs B cliydae, eciiv
AIIMUHUCTpaIMs TOCJI€ TOJy4YeHUs YBEAOMJICHHST 00 OTCyTcTBMM B EguHoMm
roCyJJapCTBEHHOM PEECTpE HEABUKUMOCTU CBEACHUN O 3apETMCTPUPOBAHHBIX MpaBax Ha
CaJIOBBIM JIOM, yBEJAOMMIIA 3asgBUTENS YKA3aHHBIM B 3asBJICHUU CIIOCOOOM O MOJYyYEHUU

TAKOI0 YBCIAOMIICHUA, IPCAJIOKUIIA 3asBUTEIIO IMpeACTaBUTDH HpaBOYCTaHaBHI/IBaI-OHII/Iﬁ



JOKYMEHT WJIM HOTAPUAJIbHO 3aBEPEHHYIO KOIHUIO TAKOTO JOKYMEHTAa, U HE MOJy4usia OT
3asBUTENS TAaKOW MOKYMEHT WM TAaKyl0 KONHWIO B TeYeHUE 15 KalleHIapHbIX IHEU C
MOMEHTA HAamNpaBJiCHUS YBEIOMJICHUS O TMPEJACTABICHUH MPABOYCTAHABIUBAIOIIETO
JIOKYMEHTA,

12.2.4. Henpencrapienue 3asiBUTEIEM HOTApUAIBLHO YJIOCTOBEPEHHOI'O COTJIAcHs
TPETHUX JIUI] B CIIy4ae, €CJIM CaTOBBIM TOM OOpEeMEHEH TIpaBaMHu YKa3aHHBIX JIUIT;

12.2.5. Pa3Melienue cajoBoro ioMa Ha 3€MeJIbHOM YYacTKe, BUJIbI Pa3pelIeHHOTO
UCIIOJB30BaHUsI KOTOPOTO, YCTAaHOBJEHHBIE B COOTBETCTBUU C 3aKOHOJATEIbCTBOM
Pocculickon ®@enepanuu, He MPEAyCMaTPUBAIOT TAKOTO Pa3MELICHUS.

12.2.6. Pa3melieHue cajioBOro JiomMa Ha 3€MEJIbHOM YYacTKe, PacHoJIOKEHHOM B
rpaHuUIlax 30HbI 3aTOIJICHHUS, TOITOIIJICHHUS.

12.3. lna nogycnyru «lIpu3Hanue xUiIoro qomMa cajioBbIM JOMOMY:

12.3.1. HemnpencraBienne  3asBUTENEM  3asBICHHS O  [PEJOCTABICHUH
MyHununaibHOU yCIyTH;

12.3.2. Tloctymiienne B AJIMHUHUCTpAIUIO CBeleHM, coaepxamuxca B EI'PH, o
3apEeTUCTPUPOBAHHOM IIpaB€ COOCTBEHHOCTH Ha >KWJIOM JOM JIMIA, HE SBISIOIIETOCS
3asBUTENCM;

12.3.3. Tloctymienne B AaMuHUCTpaiuio yBenomieHuss o6 orcyrcrsuu B EI'PH
CBEJICHUI O 3apErMCTPUPOBAHHBIX MPaBaxX HA KUJIOM JIOM, €CIIM MPABOYCTAHABIMBAIOIINN
JOKYMEHT Ha WJIOW JOM WIM HOTapHAIBHO 3aBEpEHHAs KOMHUS TAaKOTO JOKYMEHTa HeE
ObUTN MpeicTaBieHbl 3asiBuTeneM. OTKa3 B MPU3HAHUU KUJIOTO JIOMa CaJ0BBIM JJOMOM TIO
YKa3aHHOMY OCHOBAHMIO JIOITYCKAETCS B Clydae, €ClIu AJIMUHUCTPALUS TIOCIIE MOTydeHUs
yBEJOMJICHHSI 00 OTCYTCTBUM B EJMHOM rocynapCTBEHHOM peecTpe HEIBHKUMOCTHU
CBCJICHUM O 3aperuCTPUPOBAHHBIX IIpaBax Ha KUJIOW J0M, yBeAoMmuiaa 3asBUTEIS
YKa3aHHBIM B 3asIBJICHUU CIIOCOOOM O TOJYYCHHUU TAKOTO YBEIOMIICHHS, MPEIJIOKIIIA
3asBUTENIO0 TMPEACTABUTh MPABOYCTAHABIMBAIOIIMN JTOKYMEHT WM HOTapUaIbHO
3aBEPEHHYIO KOIHUIO TaKOTO JIOKYMEHTA, U HE TMOJy4Yusia OT 3asBUTENs TaKOW JIOKYMEHT
WIM TaKyl0 KONHWIO B TeueHHe |5 KaJeHJAapHbIX JIHEM C MOMEHTa HallpaBJICHUS

YBCOAOMIICHUA O IPEACTABIICHHUH IIPABOYCTAHABIMBAIOMICTO JOKYMCHTA,



12.3.4. Henpencrapienne 3asBUTEIEM HOTAPUATILHO YIOCTOBEPEHHOTO COTJIACHS
TPEThUX JIUII B CIIy4ae, €ClI KUJIOU JoM OOpeMEHEH MpaBaMu yKa3aHHbIX JIUIL;

12.3.5. Pa3MernieHne xKWIOro J0Ma Ha 3eMEJIbHOM y4acTKe, BUABI Pa3pelIeHHOTO
WCIIOJB30BaHUsl KOTOPOTO, YCTAHOBJIEHHBIE B COOTBETCTBUHM C 3aKOHOJATEIBCTBOM
Poccuiickon @enepannu, He IPEAyCMaTPUBAOT TAKOTO PA3MENICHUS.

12.3.6. Ucnonp3oBaHre KUIJIOTO JOMa 3asBUTEIEM WM WHBIM JIUIIOM B KAa4eCTBE
MeCTa MOCTOSSHHOTO MPOKUBAHUS.

13. Pazmep miaTel, B3umMaeMoil ¢ 3asiBUTeJIsl TP NPeI0CTABJIECHUA
MyHMUIMIIAJIBHOM YCJIYTH, U CIIOCOOBI ¢ B3MMAaHUS

MynurunanbHas yciayra npeaocTaBiseTcs 0ecIiiaTHO.

14. MakcuMAaJIbHBINA CPOK OKMJAAHMS B OUepeau MpHu nojaayde 3asspuresieM
3ampoca o npeaocrapjieHu MyHUIMIAJIbHOH YCJIYTH U NPH MOJYYEHUH pe3yJibTaTa
npeaocrasjieHuss MyHMUMNAJIbHOM YCIYTH

MakcuMalIbHBIM CPOK OKHJIaHHS B OUEPEIH TP JINYHOM MoJaue 3asBICHUS U IPH
MOJYYEHUH pe3yJibTaTa NPeAoCTaBiIeHUs MyHHIMNAIBHON YCIYTM HE JIOJDKEH
MpEBBIIATEH |5 MUHYT.

15. Cpoxk perucrpauuu 3anpoca 3asiBUTeJisi 0 NPeA0CTABJIEHUHU
MyHUIMTIAJIBHON YCJIYTH

15.1. 3ampoc 3asBuTens o0 MpenocTaBieHHMHM MyHUUHMNAIBHON yCIyru
MOJIJIEKUT PETUCTPAIUU B IEHb €r0 MOCTYIJICHUS.

15.2. B cnmy4yae TOCTYIUICHHS 3asBJICHUS B BBIXOJHOUW (TIpa3gHUYHBIN) JICHB,
€ro perucTpalnus OCyleCTBISCTCS B MEPBBIN CIEAYIOMNUI 32 HUM pabO4uil ICHb.

16. TpeOoBaHUN K MOMELIEHUSAM, B KOTOPBIX MPeI0CTABJISIETCA
MyHununajabHas ycjayra

16.1. MecTromnosiokeHHe aIMUHUCTPATUBHBIX 3[]aHUM, B KOTOPBIX OCYIIIECTBIISETCS
MpUEM 3agBJICHUA U JJOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTABICHHST MYHUIIUITATTBHON
YCIYTM, a TakKe BblJaya pe3yJbTaTOB MPEAOCTaBICHUS MyHULHNAIBHOW YCIYTH,
JOJDKHO —o0OecreunBaTh yAOOCTBO JUIsi TPakKJaH C TOYKH 3pPEHUS TEMIEXOTHOU
JIOCTYITHOCTH OT OCTaHOBOK OOIIECTBEHHOTO TPAHCIIOPTA.

16.2. B cayuae, ecau uMeeTcs BO3MOXKHOCTh OpPraHM3allMU CTOSHKU (TIapKOBKH)



BO3JIE 3JaHUs (CTPOEHMs), B KOTOPOM pa3MEIICHO I[OMEIIEHUE MpHUeMa W BbIIAYU
JOKYMEHTOB, OpTraHU30BBIBACTCA CTOSHKA (IApPKOBKA) JUIsl JIMYHOTO AaBTOMOOMJIBHOTO
TpaHcnopTa 3asiBUTENEH.

16.3. Jlnsg mapKOBKU CIEHUATbHBIX aBTOTPAHCIIOPTHBIX CPEACTB HHBAIHUIOB Ha
CTOsIHKE (IapKoBKe) BelaemsieTcst He MeHee 10% mecT (HO He MeHee OJTHOTO MecTa) Ui
OecIuiaTHOM MapKOBKHU TPAHCIOPTHBIX CPEICTB, ynpasiseMblXx nHBanuaamu I, II rpynm, a
takke wuHBaMAamMu [II rpynmel B mopsake, ycTaHOBIEHHOM [IpaBuTensCcTBOM
Poccutickonn ®@enepannu, U TPAHCIOPTHBIX CPEACTB, MEPEBO3SIIMX TAKUX WHBAIUJIOB H
(wnu) neTe-uHBaIUIOB.

16.4. B nensax oOecrnedyeHus OECHpensTCTBEHHOTO OoCTyna 3asBHUTENEH, B TOM
YHUCJEe MEePEBUTAIONIMXCS HA MHBAJIUAHBIX KOJSICKAaX, BXOJ B 3JaHUE U NOMEILCHHUS, B
KOTOpBIX MpefocTaBisieTcss MyHUIMIanpHas yciayra, oOOpyAyloTcs MaHAycaMu,
HNOPYYHSIMHU, TAKTUJIBHBIMU (KOHTPACTHBIMH) MPEAYNPEKIAIOIIUMU 3JIEMEHTaAMH, UHBIMU
CHEeUaIbHbIMH MPUCIIOCOOIEHUAMH, MO3BOJIIOMIMMHU OOECIEYUTh OECHpensITCTBEHHBIH
JOCTYII U MIEPEIBUKEHNE NHBAJIWJIOB, B COOTBETCTBUH C 3aKOHOAATEIBCTBOM Poccuiickoi
denepanuy 0 COMANBHOM 3aIUTE NHBAIUIOB.

16.5. LlentpanbHblii BXOA B 37aHWE ATMUHHUCTPAIMU JOJDKEH OBITH 000pYyIOBaH
nH(OPMAITMOHHON TaOIMUKON (BBIBECKOI ), cofieprkaliel nH(opmaIuio:

HaVMEHOBAHME;

MECTOHAX0XICHHUE U FOPUINYECKUN apec;

peXUM pabOTHI;

rpaduk npuema;

HOMepa Tesle(hOHOB IS CIIPABOK.

16.6. [ToMemenus1, B KOTOPBIX NMpeaocTaBigercss MyHUIIMTAIbHAS yCITyTa, TOJKHbI
COOTBETCTBOBATH CAHUTAPHO-3MHIEMHOJIOTHYECKAM [TPABUJIaM U HOPMATHBAM.

16.7. Tlomemienusi, B KOTOpPBIX TMpeaocTaBisiercs MyHHIMIANbHAs —YCyra,
OCHAIIAOTCS:

MIPOTHUBONOKAPHOM CUCTEMOU U CPEACTBAMU MTOKAPOTYLICHHUS;

CHUCTEMOM OITOBELIEHUS O BOSHUKHOBEHUH YPE3BbIYaiiHOW CUTyaLUH;

CpeACTBaMH OKa3aHUs MEPBOM MEIUIIMHCKOM MTOMOIITH;



TyaJIeTHBIMU KOMHATaMH JJISI IOCETUTETICH.

16.8. 3an oxunanus 3asBuTeneld 000pyAyeTCs CTYIbSIMU, CKAMBIMH, KOJIUYECTBO
KOTOPBIX OIpeAeNsieTcss UCXoas W3 (PaKTHUeCKONW Harpy3Kd M BO3MOXKHOCTEH M UX
pa3MeIieHus B MOMEIICHUH, a TaKke HHPOPMAIIMOHHBIMHU CTEHaMH.

16.9. TekcThl MarepuajgoB, pa3MEIIEHHBIX Ha HWH(MPOPMAIIMOHHOM CTEHJIE,
nevaraTcs yAOoOHBIM Ui 4YTeHus IpudToM, O€3 HCIpaBICHUN, C BbIICICHHEM
HanOoJIee BaKHBIX MECT MOIYKUPHBIM HIPUPTOM.

16.10. Mecrta s 3amoyiHEHUsI 3asBICHUNA OOOPYIYIOTCS CTYJBSIMH, CTOJIAMHU
(cToiikamm), OJaHKaMU 3asiBJICHUM, MMChbMEHHBIMU MPUHAIICKHOCTIMH.

16.11. Mecra npuema 3asgBuTeseil 000pyayroTcsi HHPOPMAIIMOHHBIMHU TaOJIMYKaAMHU
(BbIBECKAMHU ) C YKa3aHUEM:

HOMepa KaOMHETa U HAMMEHOBAHUS OT/IEIIa;

damunuy, UMEHM U OT4ecTBa (HOCHEAHEe — NPU HAJIUYWHK), JOJDKHOCTU
OTBETCTBEHHOTO JIUI[A 3a TPUEM JOKYMEHTOB;

rpaduka nmpuema 3asiBUTEICH.

16.12. PaGodee MecTO Ka)KAOTO OTBETCTBEHHOTO JIMIA 32 TPHUEM JTOKyMEHTOB,
JIOJKHO OBITH 00OPYIOBAaHO MEPCOHATBHBIM KOMIIBIOTEPOM C BO3MOKHOCTBIO JIOCTYIA K
HEOOXOMMMBIM ~ HMH(POPMALIMOHHBIM ~ 0a3aM  JaHHBIX, MEYaTAlOUUM  yCTPOHCTBOM
(MpUHTEPOM) U KOMUPYIOIINUM YCTPOMCTBOM.

16.13. JIumo, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, JOJIKHO UMETh HACTOIHHYIO
Ta0JIMUKY C yKa3aHUeM (paMUIMU, UMEHH, OTYECTBA (MPY HAJTUYKUU) U JOJHKHOCTH.

16.14. TIlpm  mnpenoctraBneHMH  MyHUIIMNAIBHON  YCIAYrH  MHBAIHIAM
00ecIeuynBarOTCs TapaHTUH, IpeTycMOTpeHHbIe DenepaabHbIM 3aKOHOM 0T 24.11.1995 Ne
181-d3 «O conumansHOM 3amuTe MHBAIKUI0B B Poccuiickoit denepanum.

17. Iloka3aTenu KayecTBa U JOCTYNNHOCTH MyHMIMIIAJIBHOMN yCIyTH

17.1. Onenka TOCTYITHOCTH M KauyecTBa MpeJocTaBleHUs] MyHUIIMIAIBHON yCIIyTu
JIOJKHA OCYIIECTBIIATHCS MO CIEAYIONTNM MOKa3aTeIsIM:

a) HaJIM4Yue TOJHOM M TOHATHOM HMH(OpPMALMM O TMOPSAIKE, CPOKaX U XOJe

npenocTaBiieHuss MyHUIIMIIATBHON yCcIyrd B MHGOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX



CeTsIX 0OIIero mojib30BaHus (B TOM uucie B ceTu «MHTepHET»), cpeAcTBax MaccoOBOU
uHpopMary;

0) BO3MOXKHOCTH BbIOOpa 3asBuTereM (GopM MpenocTaBiieHuss MyHUIIUNIATBLHON
YCIIYTH;

B) BO3MOKHOCTh OOpalieHus 3a rnojgydeHuneM MyHununaibHo ycayru B M®I],
B TOM umucie B (opMe OKazaHUsA KOHCYJbTAIMOHHOW ¥ OpraHU3aloHHO-
TEXHUYECKOW TOAAEpKKM  3asBUTENEd NpU NoJadye MMM  3alpoCOB  Ha
npeaocraBieHre MyHUIIUNIAIBHOW YCIYTH B 3JIEKTPOHHOU (PopMe ¢ MCHOIb30BAHUEM
EI'Y, PIIT'Y;

I) BO3MOXHOCTh OOpalieHus 3a nojgydyeHueM MyHuUIUnanbHOH YCIyru B
ANEKTpOHHON (opme, B ToM uwmcie ¢ ucnoib3oBanuem EIIY, PIII'Y, snexTpoHHOM
MOYThl AIMUHUCTPALUY;

1) JOCTYIHOCTh OOpaIlleHus 3a MPeIoCTaBlIeHneM MyHUIIMIIATIBHON yCIyTH, B TOM
YyuCIie 151 MaJTOMOOWIBHBIX TPYIIN HACEJICHUS;

€) COOJIOJEHUs] YCTaHOBJIEHHOTO BpPEMEHHM OXHJaHUS B OYepeau MpU IMojayde
3asBJICHUSI U IIPU MOJYYEHUH PE3yNbTaTa IPEAOCTaBIECHN MyHUIIMNIAIbHON YCIIYTH;

k) COOJIIOJIEHNE CPOKOB MPEAOCTaBICHUs MyHHMIIMNAIBHONW YCIYTM U CpPOKOB
BBITIOJTHEHUS AJIMUHUCTPATUBHBIX MPOLEAYp IpPU NPEeAoCTaBiIeHUH MyHHUIIMTATBLHON
YCIYTH;

3) OTCYTCTBHME OOOCHOBAHHBIX >Kajo0 CO CTOPOHBI TpaXkIaH MO pe3yJbTaTraM
MpeaocTaBieHus MyHUIMNAIBHOW YCIyTHM, B TOM 4MCIE C ucnoiab3oBanueM EIIY,
PIII'Y;

M) T[pEeAOCTaBICEHHE BO3MOXHOCTH MOJA4YM  3asBJICHUS W JIOKYMEHTOB
(comepskalumxcsi B HUX CBEJEHUMN), HEOOXOAUMBIX ISl TPEAOCTaBIeHNUs MyHULIUTTAIbHON
yCcIyrd, B (opMe 3JIEKTPOHHOIO JTOKYMEHTa, B TOM uucie ¢ ucnonb3zoBanuem EIITY,
PIII'Y, snekTpoHHOM MOYTHl AIMUHUCTPALUY;

K) TPEJOCTABICHHE BO3MOXHOCTH  TOJydeHHs HMHMOpManmuu O  XOJe
npenocTrasiaeHuss MyHHLMIAIbHOM YCIyTH, B TOM 4ucie ¢ ucnons3oBanueM EIIY,

PIIT'Y, anexkTpoHHON NOYTHl AAMUHUCTPALIUH.



17.2. B mnensx mnpenoctaBieHUuss MyHULMNAIBHON YCIYI'M, KOHCYJIbTAlMHd U
MHOOPMUPOBAHMS O XOJE MPENOCTABICHUS MYHHUIUIAIBHON YCIYTd OCYIIECTBIISETCS
npueM 3asBUTENEH IO MPEABAPUTENIBHON 3alMCH. 3allUCh HA MPUEM MPOBOAUTCS IPHU
JUYHOM OOpalleHNH Tpa)kIaHWHA WM C UCIOJIb30BAHUEM CPEJCTB TeIe(POHHOM CBsI3M, a
TaKXke yepe3 ceTb IHTEpHET, B TOM YHCIIE Yepe3 CAaUT AJAMUHUCTPALIAH.

[IpenocraBienne MyHUIMIIAIBHOM YCIYTH OCYLIECTBIISIETCS B AJIEKTPOHHOM (hopme
0e3 B3aUMOJCHCTBUS 3asgBUTENSI C JOJDKHOCTHBIMM JIMIIAMU AJMUHUCTpAIlMU, B TOM
yucie ¢ ucnojp3zoBanueM EINY, PIITY.

JI71s1 BO3MOKHOCTH ITOAAYH 3asIBJIEHUS O MPEIOCTABICHNY MyHUIINITAIIBHONW YCIIyTH
yepe3 EIN'Y, PIII'Y 3asBurens M0JKEeH OBITh 3apEerHCTPUPOBAH B €AMHOM CHCTEME
UJCHTU(PUKALIMY U Ay TEHTU(DUKALUY.

18. Unble TpedOBaHMSA K NPeAoCcTaBIeHUI0 MyHUIIUNIAIBHOM YCJIYTH, B TOM
YHCJIe YYUTHIBAKOIIHME 0COOEHHOCTH npeaocTaBaeHnss MyHUIIUNIAIBHOM YCJIYIH B
MHOT0(YHKIHOHAJIBHBIX HEHTPAX U 0COOCHHOCTH NMPEA0CTABICHUA
MyHULMIIAJIBLHOM YCJIYTH B 3JIEKTPOHHOU (popme

18.1. VYcayr, HEoOXOOUMBIX M OOS3aTENBHBIX [JIS TPENOCTABICHUSA JTaHHON
MyHUIHUNIAIBHON YCIIYTH, HE UMEETCH.

18.2. 3asButens wnaM ero mnpeacraBurenb aBTopusdyerca Ha EIY, PIITY
IIOCPEACTBOM TOATBEPXKIAECHHOM ydeTHOW 3ammcu B ECHA, 3amonHseTr 3asBIICHHE O
peIOoCTaBIeHU MyHUIIMNAIBHON YCIYTH € UCIOIb30BaHUEM MHTEPAKTUBHOU (OPMBI B
AIIEKTPOHHOM BHJI€, B KOTOpPOW OOECHEYMBAETCS ABTO3ANOJHEHUE C HMCIOJb30BaHUEM
CBEJIEHUH, NoJyuyeHHbIX U3 1udposoro npopunsi ECUA unu BuTpuH naHHbix. B ciydae
HEBO3MOXHOCTH AaBTO3AIOJIHEHUSI OTHAENIbHBIX Toyie ¢ wucnojibzoBanueM ECUA wmm
BUTPUH JAHHBIX 3asBUTEJb BHOCUT HEOOXOJUMBIE CBEACHHUS B MHTEPAKTHUBHYIO (QopMy
BPYYHYIO.

18.3. WutepaktuBHas ¢dopma JOHKHA COAEPXKATh OMPOCHYIO CHCTEMY s
ONpeeNeHUs] UHIMBUIYAIbHOTO HAa0Opa TOKYMEHTOB M CBEIECHUMN, O0S3aTENbHBIX IS
IIPENOCTABIICHNUS 3asBUTEIEM B LIEJISAX MTOTYyYeHUs] MyHUIIMITAIBHON YCIIYTH.

18.4. 3anosiHEeHHOE 3agBJIECHHUE O IMPEIOCTABICHUM MYyHUIUMNIAIIBHON YCIyTH

OTHPABIIACTCA 3asABUTCIEM BMCECTC C MPUKPCINICHHBIMH 3JICKTPOHHBIMU O6pa3aMI/I



JIOKyMEHTOB, HEOOXOAMMBIMH JUIsl TPEAOCTaBICHUS MyHHUIIMNANBHOW YCIyTH, B
Anvmunuctpanuto. Ilpm  aBropuzammuu B ECHA  3asBiieHME O TpenOCTaBICHUU
MyHUIMNAIBHON YCIIYTM CYUTAETCS MHOANMCAHHBIM IIPOCTOM 3JIEKTPOHHOM MOANMCHIO
3asBUTENS, €r0 NPEICTABUTENS, YIIOJTHOMOYEHHOTO Ha MOMMCAHNE 3asIBJICHUS.

18.5. PesynpTar mnpeaocTaBiieHUss MYHHUIMNAIBHON YCIYTH, HaIMPaBISIOTCS
3asgBUTENIO, €r0 NpeaCcTaBUTEN0 B IMUHbIA kaOuHeT Ha EIIIY, PIII'Y, Ha 351eKTpOHHYIO
noury B (opmMe  DJIEKTPOHHOTO  JOKYMEHTa,  IOJIMUCAHHOTO  YCHUJIEHHOMN
KBATH(UITUPOBAHHON AJIEKTPOHHON MOANMKUCHIO YIOTHOMOUYEHHOTO JOJDKHOCTHOTO JIMIIA
AJIMUHHUCTpaLnH.

B cnywae mnampaBnenus 3asBieHus nocpeactsom EIINY, PIII'Y  pesynbrar
npeaocTaBieHuss MyYHUITUIIATIBHOW YCIYyTU TaKXK€ MOKET OBbITh BBbIJIaH 3asgBUTEIIO0 Ha
Ooymaxuom Hocurene B MOLI.

18.6. TpeboBanus k popMaraM 3asiBICHUI U UHBIX JOKYMEHTOB, MPEACTABISIEMBIX
B (opMe DIEKTPOHHBIX  JOKYMEHTOB, HEOOXOAMMBIX JJISI  MPEJOCTaBICHUS
MyHUIMITAIBHON YCIIYTHU:

DJIEKTPOHHBIEC IOKYMEHTHI MPEICTABIISIIOTCS B CICAYIOMINX opMaTax:

a) Xml - g JDOKYMEHTOB, B OTHOIICHHUH KOTOPBIX YTBEP)KICHBI (OPMBI M
TpeboBaHMs 10 (POPMUPOBAHUIO AIEKTPOHHBIX JOKYMEHTOB B Buje (aiioB B (popmate
xml:

0) doc, docx, odt - mIst JOKYMEHTOB C TEKCTOBBIM COAEPKAHMEM, HE BKIFOYAFOIINM
bopMyIbI;

B) pdf, jpg, jpeg, png, bmp, tiff - 11 TOKyMEHTOB ¢ TEKCTOBBIM COACPKAHHEM, B
TOM 4YHCJI€ BKJIIOYAOmMUX (OopMynasl W (W) TpapuvecKue H300paKECHHs, a TaKkKe
JIOKYMEHTOB C Tpa)MueCKuM COJIepKAHNUEM;

r) ZIp, rar ajst cKaThiX JOKYMEHTOB B OJIMH (haii;

) Sig ISt OTKPEIJICHHOM YCUIICHHOM KBATM(HUIIMPOBAHHOM 3JIEKTPOHHOM MO IITHCH.

18.7.  Jlomyckaercss  (GOpMHUpPOBaHHME  DJEKTPOHHOTO  JOKYMEHTa  IyTeM
CKAaHUPOBAHUS HEMOCPEJICTBEHHO C OpUTMHAjla JOKYMEHTa (MCIOJIb30BAHUE KOIMUM HE

I[OHYCK&GTC}I), KOTOPOC OCYIICCTBILCTCA C COXpPAaHCHHEM OpHUCHTAIlMM OpHUIHMHAJa



nokymenta B paspemenuu 300-500 dpi (macmTab 1:1) ¢ HCITONB30BaHUEM CIICTYFOIIAX
PEXKUMOB:

a) «4epHO-Oemnbli» (IpU OTCYTCTBUHM B JOKYMEHTE I'paUUecKuX HM300pakKeHH U
(WJ1M) IBETHOTO TEKCTA);

«OTTEHKH ceporo» (Ipy HaTUYUM B JIOKYMEHTE TpaduuecKuxX HU300paKeHUI,
OTJIMYHBIX OT LBETHOTO rpapuuecKoro u300paxeHus);

0) «UBETHON» WM «PEXHUM MOJHOU 1BeTonepenayn» (Mpu HAIUYUU B IOKYMEHTE
[BETHBIX TpadUUeCKUX N300paxeHH TUOO0 IIBETHOTO TEKCTA);

B) COXpaHEHHMEM BCEX ayTCHTUYHBIX NPU3HAKOB TMOJJIMHHOCTH, a HWMEHHO:
rpaduyueckoil MOAMUCH JIUIIA, IeYaTH, YIIIOBOTO ITamna OJlaHKa;

KOJMYECTBO (ailioB JOMKHO COOTBETCTBOBATH KOJMUYECTBY JTOKYMEHTOB, KaXKIIbIi
U3 KOTOPBIX COJIEPKUT TEKCTOBYIO U (UJK) rpaduyecKyro HHPOPMAIIHUIO.

18.8. DeKTpOHHbIE TOKYMEHTHI T0JKHBI 00€CIIeUYnBaTh:

a) BO3MOXHOCTh HWIACHTH(PHUIMPOBATH JOKYMEHT W KOJIWYECTBO JIMCTOB B
JIOKYMEHTE;

0) BO3MOKHOCTH TOHCKA MO TEKCTOBOMY COJEPKAHHUIO TOKYMEHTAa U BO3MOXHOCTh
KONMUPOBAaHUSI TEKCTa (32 MCKIIOYEHHEM CIIydaeB, KOTJa TEKCT SBISETCS YacThIO
rpaduaeckoro n300paxeHus);

B) COJIEp>KaTh OIIABJICHHUE, COOTBETCTBYIOIIEE UX CMBICITY U COJEPKAHUIO;

r) I8 JIOKYMEHTOB, COJEpXaIluX CTPYKTYpUPOBAaHHBIE MO YacTsIM, TJiaBam,
paznenaMm (mojpaszesiaM) JIaHHbIE M 3aKJIAQJIKM, OOECIEUYMBAIONIUE TMEePEXO0/bl IO
OTJIaBJICHUIO U (WJIM) K COACPKAUIMMCS B TEKCTE PUCYHKAM U TaOJIUIIAM.

18.9. JlokyMeHThI, ToyIexalnue npeacrasicHuto B ¢popmarax XIs, xI1sx wmu ods,
dbopMuUpyIOTCS B BUJIE OTACIBHOTO 3JIEKTPOHHOTO TIOKYMEHTA.

18.10. MudbopmarimoOHHBIMA CUCTEMAMH, HCHOJIB3YEMbIMU I TPEIOCTABICHUS
MyHununanbHOU yCIIyTH, ABISAIOTCS:

a) uHpopManuoHHas cucreMa Boponexckoilt obmactu «Ilopran Boponexckoi
obnactu B cetn IHTEpHETY;

0) denepanbHas rocyaapcTBeHHas MH(oOpManMoHHas cuctema «EIUHBIN mopTal

rOCyAapCTBEHHBIX U MYHUIIMIAIBHBIX YCAYT ((PYHKIUN)Y;



B) (enepanpHas rocygapcTBeHHas MHQpOpMaIMoHHas cucrtema «EnuHas cuctema
uaeHTUGUKAMK W ayTeHTU(UKaMu B MHQpACTpyKType, obOecrnednBarouieit
WH()OPMAITMOHHO-TEXHOJIOTUYECKOE  B3aMMOJICHCTBHE  MH(POPMAIIMOHHBIX  CHCTEM,
WCIIOJIB3YEMBIX IS TPEAOCTABIICHUS TOCYJAPCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT B
AIIEKTPOHHOM opmMe».

18.11. IIpenmoctaBneHue MyHHUIIMTIATBHOW YCIYTH TIO DJKCTEPPUTOPHATBHOMY
NPUHIIMIY OCYIIECTBISIETCA B YacTH OOECHEYEeHHs] BO3MOKHOCTH MOJA4yM 3asiBICHUMN
nocpeactsoM EITY, PIIT'Y u nonydyenus pesynbrata MynununansHon yeayru B MOLI.

18.12. MHOTOpYHKIIMOHATBHBIN [IEHTP OCYIIECTBIISICT:

18.12.1. UudopmupoBanue  3asgBuTenel O  MOpPSAKE  MPEIOCTaBICHUS
MyHHUITUNIATBHOW YCIAYTH B MHOTO(YHKIIMOHAJEHOM IIEHTPE, IO HWHBIM BOIPOCAM,
CBSI3aHHBIM C TIPENOCTaBiIeHUEM MYHHUIIMNAIBHONW YCIYyTH, a TaKXKe KOHCYJIbTUPOBAHUE
3asBUTENE O  MOpSAAKEe ~— TpenocTaBieHUuss — MyHMIMNAIbHOW — yCIOyrd B
MHOTO()YHKIIMOHATLHOM IICHTPE;

18.12.2. Beigauy 3asBuTeN0 pe3yiabTaTa MpelocTaBiIeHUs MyHUIIMITATBHON
yCIIyTH, Ha OyMaXXHOM HOCHUTEJIE.

18.13. B cootBercTBUU ¢ yacThio 1.1 cTathu 16 denepanbproro 3akoHa Ne 210-D3
JUTSL peanu3aiu cBoux (YHKIHUNM MHOTO(YHKITMOHAIBHBIE IIEHTPHI BIPABE MPUBIIECKATH
WHBIC OPTaHU3AIUH.

18.14. Ilpu nuyHoMm oOpamieHUH pPabOTHUK MHOTO(YHKIIMOHAIBLHOTO IIEHTpa
noApoOHO HMHPOpMHUpPYET 3asBUTENICH MO WHTEPECYIOIIUM HX BOMPOCAM B BEXJIMBOU
KOPPEKTHOM opMe ¢ UCTIOTB30BaHNEM OPHUIIMATIEHO-EIOBOTO CTHIISL PEUH.

18.15. PexomenmyeMoe Bpemsi TpEAOCTaBIEHUS KOHCYyJbTaluu — HE Oosee 15
MUHYT, BpeMs OXHIaHHSI B OYEPEId B CEKTOpE HH(POPMHUPOBAHUS IS TOJTYUCHHUS
uH(OpPMAITUU O MYHUITUTIATBHBIX YCIIyTaX HE MOXKET MPEBHIIATh 15 MUHYT.

18.16. [Ipu HaMumu B YBEJOMJICHHH O MPU3HAHUH CAJOBOTO JIOMA KHUJIBIM JJOMOM
WIN JKUJIOTO JIOMa CaJOBBIM JIOMOM YKa3aHHUS O BblIaue pPe3ysbTaTOB OKa3aHUs YCIYTH
4yepe3 MHOTO(PYHKIIMOHAIBHBIA IEHTP, AJMHHHUCTpAlUS TIEepeaaeT JOKYMEHTHI B
MHOTO(QYHKIIMOHANBHBI  LEHTp JUIsl TOCHeayromedl Bblgaud  3asBUTENO  (€ro

HpC,IICTaBI/ITeJIIO) CHOCO6OM, COIJ1IaCHO 3aKJIIOYCHHBIM COTJIAIICHHUAM O BBaHMOHGﬁCTBHH



3aKJIFOUEHHBIM MEXKAY AJMUHHUCTpAEl 1 MHOTO()YHKIIMOHAIBHBIM LIEHTPOM B MOPSIZIKE,
yTBEpKJACHHOM mnocTtaHoBieHueM IIpaButensctBa Poccuiickoit ®enepamuu ot 27
ceatsiops 2011 r. Ne 797 «O B3auMoAecTBUM MEXIYy MHOTO(YHKIMOHATIBHBIMU
LEHTPaMH  TPEIOCTABICHUS TOCYHAPCTBEHHBIX W  MYHULUHNAIBHBIX  yCIYyr U
dbenepalibHBIMU  OpraHaMHd  HMCIOJHUTENIBHOW BJIACTH, OpPTraHAMH TOCYAapCTBEHHBIX
BHEOIO/DKETHBIX (DOHIIOB, OpraHamMH TOCYAAapCTBEHHOW BiacTu cyOBekToB Poccuiickoii
denepanuu, OpraHaMu MECTHOT'O CAMOYITPABIICHHUS.

18.17. Tlopsmok W cpoku Tmepeaayd AJIMUHUCTpalMed TakuX JOKYMEHTOB B
MHOTO(YHKIIMOHAJIBHBI LEHTP ONPENEISAI0TCS COrJIAllleHHEM O B3aWMMOJEHCTBHH,
3aKIIOYEHHBIM HMMHM B TIOpSAJKE, YCTAaHOBJIEHHOM IOCTaHOBJIeHHEM IIpaBuTenbcTBa
Poccuiickoii @eaepaunu ot 27 centsOps 2011 r. Ne 797 «O B3auMOACHCTBUU MEXIY
MHOTO(QYHKIIMOHAJIbHBIMU ~ LEHTPAMHU  MPEAOCTaBICHHUSI  TOCYJAapCTBEHHBIX U
MYHUIIMIIAJIBHBIX YCIYT U (peiepalbHbIMU OpraHaMU MCIIOHUTEIBHON BJIACTH, OpraHaMU
rOCYJapCTBEHHBIX BHEOIO/KETHBIX (DOHIOB, OpraHaMH TOCYJAapCTBEHHOM BIIACTH
cyobexToB Poccuiickoit denepanuu, opranaMu MECTHOTO CaMOYIIPABIICHUS.

18.18. Ilpuem 3asBuTENCH AJIA BBIIAYM JOKYMEHTOB, SIBIISIFOITUXCS PE3yJIbTaTOM
MyHununanbHOM yCiIyTH, B OPSIAKE OYEPEAHOCTH MPH MOJTYYEHUHM HOMEPHOTO TAJIOHA U3
TEPMHUHAJIA BJIEKTPOHHOW OYepeay, COOTBETCTBYIOIIETO LENHU oOpaleHus, jJudo o
IIPEABAPUTEIIBHON 3aIIUCH.

18.19. PaGoTHHK MHOTO(YHKIIMOHAJIBLHOI'O IIEHTPA OCYIIECTBIISICT CIICIYIOIINE
JICVCTBUS:

- YCTaHABJIMBAET JIMYHOCTh  3asABUTENS HAa  OCHOBAHUM  JOKYMEHTA,
YAOCTOBEPSIOIIETO JINYHOCTh B COOTBETCTBMM C 3aKOHOAATENLCTBOM Poccuiickon
QOenepauuu;

- TpOBEpsieT IOJHOMOYMS IMpeacTaBuTenst 3asBUTeNs (B ciayyae oOpalleHus
IIPEICTABUTEIS 3asBUTEIS);

- OIIPEAENSAET CTATyC UCIOJHEHUS 3asIBJICHUSA O MPEAOCTABIECHUN MyHUIUIIAIBHON
yciyru B AUC «MOPLy;

- BBIJAET pe3yJbTaT NpenocTaBieHUss MyHHUIIMMAIBHOM YCIyrM Ha OyMa)KHOM

HOCHUTEJIE 3asBUTEIIIO.



Paspnen 1. CocraB, mocienoBaTeIbHOCTD M CPOKH BBINIOJTHEHUS

aJIMUHUCTPATUBHBIX MPOLEAYP

19. Cocras, noc/jie10BaTEJIbHOCTh M CPOKH BHINOJIHEHHS A IMUHUCTPATHBHBIX
npoueayp (aelcrBuii) mpu npeaocTapjaeHn MyHHIIUNIAIbHON YCJIYyTH

19.1. Tlepeuenb BapuaHTOB MpeaOCTaBICHNs MyHUIIUTIATLHON YCIYTH:

Bapuant 1. [IpuzHanue cagoBoro JomMa *KujiablM JOMOM HIIH 5KHJIOTO IOMa CaJI0BbIM
JIOMOM;

Bapuant 2. UcnpaBneHne MOMYyNMIEHHBIX OMEYAaTOK W (WJIM) OIMIHOOK B pEIICHUU
AIMUHHCTpauMy O MPU3HAHMM CaJ0BOrO JOMa >KWJIBIM JOMOM WJIHM JKWUJIOTO JOMa
CaZOBBIM JIOMOM,;

Bapuant 3. Beinaua nybnukara pemenuss AJIMUHUCTpAIMU O IPU3HAHUU CaJI0BOTO
JIOMa YKUJIBIM JIOMOM HJIY YKUJIOTO JOMa CaJOBBIM JOMOM.

19.2. TIlepedyeHb aIMUHUCTPATUBHBIX MPOUEAYp MAdA KaXIOrO BapHaHTa
[IpeAoCTaBIeHUA MyHUIIMTIAIIBHOW YCIIYTH:

a) [Ipuem u peructpanys 3asBJACHUS C IPUIIOKEHHBIMUA K HEMY JJOKYMEHTaMU;

0) ®opMHUpOBaHUE U HAIIPABJICHUE MEKBEIOMCTBEHHBIX 3alIPOCOB;

B) [Ipunsitue pemenus o nmpenocTaBieHuu MyHUITUTIATBHOM YCIYTH WU 00 OTKa3e
B [IPEIOCTABICHNY MYHHIUMIIAIbHON YCIIYTH;

r) Beimauya (HampaBiieHue) pesynbraTta MpeaocTaBieHuss MyHUIIUNIATBHOW yCIIyTH
3asBUTEIIO.

20. Onucanue aIMUHUCTPATUBHOM Mpoueaypbl NpopuIupoBaHusi 3asiBUTEJIA

Bapuant npenocraBnennss MyHUIMNATBHOW YCIYTH ONPEAEISIETCS Ha OCHOBAHUU
pe3yibTaTa yCIyrd 3a IpeloCTaBIEHUEM KOTOpPOro oOpartwiics 3asBHUTENb IyTEM €ro
AHKETUPOBAaHUS U BKJIIOYAeT B CeOsl BOMPOCHI, MO3BOJIAIOIIME BBISIBUTH IE€PEUEHb
NPU3HAKOB 3asBUTENs, YyCTaHOBJIEHHBbIX B Ilpunoxkennn Ne 5 Kk Hacrosmemy
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

[To pesynpTaTam aHKETUPOBAHHS OMPEAENSETCS TOJHBIN MepeyeHh KOMOWHAIIMMA
3HAQYEHUN TMPU3HAKOB, KAXKIBIA M3 KOTOPBIX COOTBETCTBYET OJHOMY BapHaHTy

npeaocTapiieHuss MyHUIIMNIAIbHOM YCITyTH.



Ioapasaennbl, coaep:kanue ONUCAHUE BAPUAHTOB MPEI0CTABICHUSA
MyHMIUIIAJIBHOU YCJIYTH
21. Bapuant 1. IIpuzHanue cagoBoro AoMa ;KWJibIM JIOMOM HJIH *KHJIOTO I0MAa
CaJl0BbIM JOMOM.

21.1. PesynbTaT mpepoctaBiieHuss MyHUIIMNIATBHOM YCIyTU yKazaH B paszeie 6
HACTOSIIEr0 AJMUHUCTPATUBHOTO PErVIAMEHTA.

Cpok mpenocrtaBiieHUsT MyHUIMIIAIBHOW YCIYTH B COOTBETCTBUU C HACTOAILIAM
BapHaHTOM — He Oosee 45 qHel ¢ MOMEHTa MoIauH 3asBJICHUS U JOKYMEHTOB.

21.2. Ilpuem u perucTparius 3asBJICHAS C MPUIOKEHHBIMU K HEMY JIOKYMECHTaMH.

OcHoBaHuEM U1 Hayajla OCYIIECTBJICHUS aJIMUHUCTPATUBHOW MPOLIEAYPHI
ABIAEeTCS oOpamieHue 3asBUTENs WIM €ro YINOJHOMOYEHHOTO MpPEACTABUTENS C
3asBJICHUEM O MPENOCTaBICHUH MYHUIMIIATBHONW YCIYTH U KOMIUIEKTOM JOKYMEHTOB B
AnmvunaucTpanuo mbdo B MOII,

K 3asBneHuto MOKHBI OBITH MPHUJIOKEHBI TOKYMEHTHI, YKa3aHHbIC B IyHKTE 9.
HACTOAILIETO AJMUHHUCTPATUBHOTO PETJIAMEHTA.

[Ipu nmuyHOM OOpaleHnn 3asiBUTENS WM €r0 YIIOJTHOMOYEHHOTO MPEACTaBUTENS B
Anvunuctpanuio 6o B M®I] momkHOCTHOE JHIIO, YIIOJTHOMOYEHHOE Ha MpHUEM
JOKYMEHTOB:

- YCTaHABJIMBAET MPEAMET 00paIllEHU, TUYHOCTh 3asiBUTEIIS;

- OPOBEPSIET MOJHOMOYHUS 3asIBUTEIIA, B TOM YHUCJE MOJHOMOYHUS MPEACTaBUTENS
3asBUTENS AEMCTBOBATH OT €r0 UMEHHU, TOJIHOMOYHSI IPECTABUTENS FOPUIUUECKOTO JIHIIa
JEHUCTBOBATh OT UMEHH OPUAMYECKOTO JINLA;

- TpOBEpSiET COOTBETCTBUE 3asiBICHUS TPEOOBAaHUSM, YCTAaHOBJICHHBIM B
COOTBETCTBHUHM C HACTOSIIIIUM AJTMUHUCTPATUBHBIM PETJIAMEHTOM;

- CIMYaeT KOMNWHM MPEJOCTABICHHBIX JIOKYMEHTOB, HE 3aBEPEHHBIX B
YCTAHOBJICHHOM MOPSJIKE, C MOJJIMHHBIM 3K3EMIUIIPOM U 3aBEPSET CBOEH MOIINUCHIO C
yKa3aHUueM JO0JKHOCTH, (DaMUJIMK U UHUIIMAJIOB,

- MOpOBEpSIET HAJWYUE WM OTCYTCTBHE€ OCHOBAaHUW Jig OTKaza B IMpUEME
JOKYMEHTOB, NPENYyCMOTPEHHbIX NyHKTOM 1l. Hacrosmero AJIMHUHUCTPATUBHOTO

periIaMCHTA.



VYcTaHOBIEHUE JUYHOCTH 3asiBUTENS MOYKET OCYLIECTBIATHCA B XOJAE JMYHOIO
npuemMa MOCPEJCTBOM TMpeAbsBICHUS mnacnopra rpaxnanuHa Poccuiickoit denepanuu
au00 HMHOTO JIOKYMEHTa, YJOCTOBEPSIOUIEr0 JUYHOCTh, B  COOTBETCTBUU C
3aKOHO/aTeNbCTBOM Poccuiickoit @Denepalii WM TMOCPEACTBOM HACHTU(DHUKAIIMN U
ayTeHTU(PUKaUU B AIMUHUCTPAIIMU C UCTIOIB30BAHUEM MH(OPMAIIMOHHBIX TEXHOJIOTHUH,
penyCMOTPEHHBIX YacThio 18 cTateu 14.1 @enepanbHoro 3akoHa ot 27 uronst 2006 roga
Ne  149-®3 «O6 wunHbopmany, HHPOPMALMOHHBIX TEXHOJOTUSIX © O 3aIlUTE
uHbOpMAaITUN.

[Ipy HanMuMKM OCHOBAHUU JUIsl OTKa3a B MPHUEME JIOKYMEHTOB JIOJKHOCTHOE JIULIO,
YIOJHOMOYEHHOE Ha IIPUEM JIOKYMEHTOB, YKa3blBaeT 3asBUTENI0 HA JONYIICHHBIE
HapyLIEHUs U BO3BPAILLAET EMY 3asiBJIEHUE U KOMIUJIEKT JJOKYMEHTOB.

IIpn OTCYTCTBMM OCHOBAaHMW Il OTKa3a B IPHUEME JTOKYMEHTOB JOJDKHOCTHOE
JUIO, YIOJHOMOYEHHOE Ha TMPUEM JIOKYMEHTOB, PErUCTPUPYET 3asBICHHE C
MPUJIAra€MbIM KOMIUIEKTOM JIOKYMEHTOB.

B cnyuyae oOpaiienust 3asBuTelnsa 3a NpeAoCTaBiIeHHEM MyHUIIMNAIBHON YCIyru
nocpeactsoM M®I] 3apeructpupoBaHHOE 3asBIICHUE NEPENAETCS C COMPOBOAUTEIBLHBIM
NUCbMOM B ajJipec AJMHMHHCTpAallMd B TEUYEHHWE OJHOro paboyero JHA C MOMEHTa
perucTpanum.

3asBUTENIO BBIIAETCA PACIHCKA B TMOJYYEHUU MPEACTABICHHBIX TOKYMEHTOB C
yKa3aHUEM MX NEPEYHs U AaThl NOJydYeHHs] AIMUHHCTpanuen. B ciydae npencraBieHus
JOKYMEHTOB 3asiBUTEJIEM Yepe3 MHOrOQyHKUHMOHAIbHBIA IEHTP pacHuCcKa BbIIAETCA
MHOTO()YHKIIMOHATIbHBIM IIEHTPOM.

[Ipu moctymieHuu 3asBiieHUs B (OpMe 3IEKTPOHHOTO JOKYMEHTa M KOMILIEKTA
ANEKTPOHHBIX JIOKYMEHTOB 3asBUTENII0 HANpaBiIsIeTCS YBEIOMIICHHE, COJEpIKallee
BXOJSIINNA PErUCTPALIMOHHBIN HOMED 3asBJICHUS, JaTy MMOJYyYEHUs YKa3aHHOTO 3asIBICHUS
U TpwiaraeMbplx K HEMY JOKYMEHTOB, a TaKXKe IMepeyeHb HauMEHOBaHUU (aiiyios,
MPEICTABICHHBIX B (JOPME AIEKTPOHHBIX JOKYMEHTOB, C YKa3aHUEM MX oO0beMa (maiee -

YBCOAOMIICHUC O ITOJTYYCHUU BaﬂBHeHI/IH).



VYBenomieHre O NMOJIyYEHHH 3asBJICHUS HAIPABISETCS yKa3aHHbIM 3asBUTEJIEM B
3a8BJICHUM CIIOCOOOM HE MO3/HEE pabovyero JHs, CIEAYIOIIEro 3a JHEM IMOCTYIUICHHUS
3asBJICHUS B AIMUHHUCTPALMIO.

MakcumanbHblid CPOK MCIIOJIHEHMS] aJIMUHUCTPATUBHOW Mpoueaypsl - 1 padbouuit
JICHb.

Pe3ynpTraToM aiMHHHCTPAaTHBHOW OPOLEAYpPHI SIBISETCS NPHEM M PErucTpauus
3asBJICHUS U KOMILUIEKTa JOKYMEHTOB JINOO OTKa3 B IpUEME JOKYMEHTOB.

21.3. ®opmupoBaHUE U HAMIPABJICHNUE MEXBETOMCTBEHHBIX 3aIIPOCOB.

Crneunanuct B TeUEHUE ABYX paOOYMX JHEW ¢ MOMEHTa PErHCTpalliy 3asBICHUS U
JOKYMEHTOB YCTAHABJIMBAET WX KOMIUIEKTHOCTb M ONPENEISET NEPEUYEeHb JOKYMEHTOB,
KOTOpbIE HEOOXOJUMO HCTPEOOBaTh B paMKaX MEXBEIOMCTBEHHOTO MH(POPMALMOHHOTO
B3aUMOJICHCTBHUS.

PaccMoTpenue 1oKkyMeHTOB, HCTpeOOBaHHE JOKYMEHTOB (CBEIEHUI), YKa3aHHBIX B
IIYHKTE 10.  Hacrosmero  AOMHHHCTPAaTUBHOIO  pErJlaMEHTa, B paMKax
MEXBEJIOMCTBEHHOT'O B3aUMOJECICTBUS U NIOATOTOBKA ITPOEKTA PEIICHHS OCYILECTBISAETCS
CHEUAINCTOM, OTBETCTBEHHBIM 3a MpeAocTaBliecHne MyHUIUNAIbHOU yCiayru (nmanee -
CIIEIIUAIINCT).

CnenuanucT B TedeHue 5 pabouux qHeH (B mpeaenax CpoOKOB, YCTaHOBJIEHHBIX
NYHKTOM 7. HAacTOAIEero AJMUHHCTPATUBHOIO  perjamMeHTa) B  paMKax
MEKBEJJOMCTBEHHOT'O B3aUMOICHCTBUS 3alpalliuBacT B cliydyae HEOOXOAUMOCTH:

- B Ymnpasienun DenepanbHoi CayxkObl roCyIapCTBEHHON perucTpaluu,
KajgacTpa u kaprorpaduu rno BopoHexckoi obnactu:

BBIMMCKY K3 EQMHOrO rocyIapCTBEHHOTO  peecTpa  HEABHKHMOCTH,
COJEpKAILYI0 CBEJIEHUS O 3aPETUCTPUPOBAHHBIX MpaBax 3asBUTENS HA CAAOBBIN JOM
WA KWJIOW JOM, TUOO TMPaBOYyCTAaHABIMBAIOIIMKA JOKYMEHT Ha JKUJIOW JOM WU
CaJIOBBI{ JIOM B CiIydae, €CcJii IPaBO COOCTBEHHOCTH 3asABUTEIISI HA CAJOBBIN J1OM UJIU
JKWJIOM JIOM HE 3aperuCTpUpOBaHO B EIMHOM TOCYHapCTBEHHOM pEECTpe
HEJIBMKMMOCTH, WJIM HOTApHUAJbHO 3aBEPEHHYIO KOIHMIO TAKOTO JOKYMEHTA;

- B Yrpainenuu denepanbHON HATOTOBOU Cyx)0bl Mo BopoHexckoit 0061acTu:

BBIIIUCKY U3 EI[I/IHOFO rocyaapCTBCHHOTI'O p€eCTpa IOPUANICCKUX JINUIL;



BBIMUCKY W3 EaWHOTO TOCYIapCTBEHHOTO peecTpa HHIUBUIYAJIbHBIX
npeanpuHuMaTesnei.

MexBeTOMCTBEHHBIN  3ampoc  GOpMHpYyeTCs | HampaBisieTcs B (dopme
AJIEKTPOHHOTO JIOKYMEHTa MO0 KaHalaM CHCTEMBI MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO
B3auMoJiericTeus (qasee - CMOB).

[Ipu OTCYTCTBHMM TEXHWYECKONH BO3MOKHOCTH (DOPMHUPOBAHHUS W HAIMPaBICHUS
MEXBEJIOMCTBEHHOTO 3ampoca B (opme 3IIEeKTPOHHOTO AOKyMeHTa mo kaHaiam CMOB
MEXBEJIOMCTBEHHBIN 3alpoCc HampaBisieTcss Ha OyMa)XHOM HOCHUTEIE IO IOYTE WIIA
KYPBEPCKOU TOCTaBKOMU.

MexBeOMCTBEHHBIN 3anmpoc (OPMHUPYETCS B COOTBETCTBHUM C TpeOOBaHUAMHU
®denepanpHoro 3akoHa OT 27 wions 2010 roma Ne 210-d3 um momkeH coaepxkaTh
CJIEYIOINE CBEIACHMS:

- HAMMEHOBAaHKE OpraHa, HaIMPaBJISIONIEro MEeKBEIOMCTBEHHBIN 3aIpoc;

- HAaUMEHOBAaHWE OpraHa WIA OpTraHW3allid, B aJapec KOTOPBIX HaIPaBJISCTCS
MEXBEJIOMCTBEHHBIH 3a1poc;

- HaWMCHOBAHWE MYHUIIMIMIAIBLHON YCIYTH, MJIs TPEAOCTaBICHUS KOTOPOU
HEOOXOIMMO NpPE/ICTABICHUE JOKYMEHTA U (WJM) MH(POpPMALIUU, a TAaKKE €CIU HUMEETCs
HOMED (MAEHTU(HUKATOP) TAKOW YCIYTH B PEECTPE MYHHUIIUIIATBHBIX YCIIYT;

- CCBUIKA Ha TIOJIOKCHHUSI HOPMAaTHBHOTO MPABOBOTO aKTa, KOTOPHIMUA YCTaHOBJICHO
MpEACTaBICHUE JIOKyMEHTa U (WUiau) WHGOpPMAIMKU, HEOOXOIUMOMN ISl MPEIOCTABICHUS
MYHHUITUTIATBHOW YCIIYTH, U yKa3aHWE Ha PEKBU3UTHI TAaKOTO HOPMATHBHOTO IMPaBOBOTO
aKTa;

- CBeJCHUS, HEOOXOIUMBIE TSI TIPEJICTABIICHUST TOKyMeHTa U (WiK) uHpOpMaIuu,
MPETYCMOTPECHHBIC HACTOSIIUM aIMHUHHACTPATUBHBIM PETIIAMEHTOM, a TAaKXKE CBEICHUS,
MPETyCMOTPEHHBIE HOPMATUBHBIMH TPABOBBIMH aKTaMH KaK HEOOXOAMMBIC IS
MPEIOCTABIICHUS TAKUX JOKyMEHTa U (Uin) HHGOPMAIINH;

- KOHTakTHas WHQOpMaIus JUIsl HamlpaBIICHWS OTBETAa HA MEKBEIOMCTBCHHBIN
3aIpoc;

- JaTa HallpaBJICHUA MCXKBCAOMCTBCHHOI'O 3aIIpoCa;



- amMuHsl, ©Msi, OTUYECTBO U JOJDKHOCTD JIMIA, MOATOTOBUBIIETO U HAMPABUBIIETO
MEXBEJIOMCTBEHHBIN 3ampoc, a Takxke HoMep ciykeOHoro TtenedoHa u (WiM) aapec
AJIEKTPOHHOM MOYTHI JAHHOTO JIMIIA JIJISl CBA3H;

- uHbopMarusi o ¢akTe MOITydeHHs] corjacus Ha O0pabOTKy MepCOHAIbHBIX
JTAHHBIX.

Cpox MOArOTOBKM W HaNpaBJICHHs OTBETA HA MEXBEJOMCTBEHHBIN 3ampoc O
MPENIOCTaBICHUN JOKYMEHTOB M HH(OpManuu, HEOOXOIMMBIX [JIsi TPEIOCTaBICHUS
MYHUIIUIIAJIBHONW YCIYTH, C HCIOJIh30BAaHHEM MEXBEIOMCTBEHHOTO HH()OPMAIIMOHHOTO
B3aMMOJICUCTBUSL HE MOXKET MPEBBIIIATH MATH padOYMX AHEH C MOMEHTa MOCTYILICHUS
MEXBEJIOMCTBEHHOT'O 3aIlpOCa B COOTBETCTBYIOLUI OpTaH.

HenpencraBnenue  (HECBOEBpPEMEHHOE  MPEACTABICHHE)  OpPraHOM WM
OpraHu3alyen o MeXBEJOMCTBEHHOMY 3alIpOCy JOKYMEHTOB U MH(GOPMALUU HE MOKET
ABJIATBCS. OCHOBAaHMEM JUII OTKAa3a B IPENOCTABICHUU 3aABUTENIO HACTOSIIEH
MYHHIUITATBHON YCIYTH.

JIOKyMEHTBI, IOJYYEHHBIE B PE3YJIBTATE MEKBEAOMCTBEHHOIO B3aUMOJECHCTBUS,
NPUOOLIAIOTCA K IOKYMEHTaM, ITPEICTABICHHBIM 3asiBUTEIIEM.

Pe3synbTaToM agMHUHUCTPATUBHOW MpPOLEAYpPHI SBISETCS CHPOPMUPOBAHHBIN U
HAIlpaBJICHHBIN MEXBEJIOMCTBEHHBIN 3aIpoOC.

21.4. TlpunsTHEe pelmIeHHs O MPEIOCTaBICHWH MYyHUIMIAIBHOW YCIyTH WA 00
OTKAa3€ B IPEAOCTaBICHNA MyHUIIUTIIATbHON YCIIYTH.

CneumnanucT paccMaTpUBaeT MNPEJOCTABICHHbIE 3asdgBUTENEM, a TaKkKe
NOJyYEHHBIE B paMKaxX MEXBEIOMCTBEHHOTO WH(POPMAIMOHHOTO B3aWMOJEHCTBUS
JOKYMEHTBI Ha MPEJIMET COOTBETCTBHUS YCTAHOBICHHBIM TPEOOBAHUSAM.

[Ipu paccMOTpeHUM U OLIEHKE JOKYMEHTOB CIELHATUCT ONpEAessieT HaJudue
au00 OTCYTCTBHME OCHOBAHHMH [Jii OTKa3a B TNpEeNOCTaBlIeHUH MyHHIUIATBLHOU
YCIIYTH, YKa3aHHBIX B MyHKTE 12. HacTosAmero AIMUHUCTPATUBHOTO PErJIaMEHTA.

[Ipy OTCYTCTBMM OCHOBaHWM, YyKa3aHHbIX B TMyHKTe 12. HaACTOSIIEro
AJMUHHUCTPATUBHOTO PETJIAMEHTA, CICIHAIMUCT B TeueHue 1 padodero aHs (B mpeaenax

CPOKOB, YCTAaHOBJICHHBLIX ITYHKTOM 7. HaCTOAIICTO AI[MI/IHI/ICTpaTI/IBHOFO pCFJ'IaMCHTa)



IIOATOTABJIMBACT MPOEKT pemieHuss cornacHo [Ipunoxenuro Ne 1 k  Hacrosmemy
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

[Ipn HaIM4YMK OCHOBAHUWM JJISI OTKAa3a B MPEAOCTABICHUA MyHUIIMIIAIBHON YCIIYTH
CHEIUAIIMCT TOTOBUT MPOEKT pelIeHUs] 00 OTKa3e B MPEIOCTaBICHUM MyHUIIUMNATBHON
yciyrd 1o popme, ykazanuoit B [punoxenun Ne 2 k HactosimieMy AJAMUHUCTPATUBHOMY
pErIaMEHTYy.

[ToaroToBIEHHBIA CHENUATMCTOM IMPOEKT PEMICHUS MepenaeTcs s MOAIUCAHUS
raBe  aAMUHHACTpalMM  bep€30BCKOro  CenbCKOro  moceyneHuss  PaMoHCKoOro
MYHUIUTIIATBHOTO paiioHa BopoHexkckoi 001acTu.

[Toanucanue nmpoekTa peleHus OCyIIEeCTBIAECTCS B TEUEHHUE OJTHOTO pabovero JHs
(B mpenenax CpPOKOB, YCTAHOBJIEHHBIX MYHKTOM 7. HACTOAIIETO AJIMUHUCTPATUBHOTO
periiaMenTa).

Pemenne o mnpenocraBieHn MyHUIUMIIAIBHOM YCIYTM IOMJICKUT PErUCTPALUU
COIJIaCHO BHYTPEHHUM MPaBUIIaM JEJIONPOU3BOJICTBA HE MO3HEE OJHOIO paboyero JHs €
MOMEHTA €r0 MOAIUCAHUS.

21.5. Bpimaua (HampaBieHHE) pe3ylibTaTa MpenocTaBiieHuss MyHHUIIUNIAIBLHOU
YCIyTH 3asBUTEITIO.

OcHoBaHuEM [JI1 HavyaJla aAMUHUCTPATUBHON MPOLEAYPHI SABISIETCS NPHUHATUE U
MOANMUCAHUE pelleHus AJIMUHUCTpalMu O mpenocraBieHurd (b0 oOTKaze B
NpeaocTaBIeHn ) MyHULIMTIANBHON YCITyTH.

Brimaua (HampaBieHue) pesyibrata MyHUIMOAIBHOW — yCIYru  3asiBUTEIIO
OCYUIECTBJISIETCS B COOTBETCTBUM CO CIIOCOOAMH, YKa3aHHBIMH B IMyHKTE 6.4. HACTOSALIETO
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

[Ipu oOpamenun 3asBuTeNs 3a MOJydeHMEM MyHUIMNAIBHOM YCIyTH B
3JIEKTPOHHOM BHJE ¢ uctoiab3oBanueM EII'Y unu PIITY cneunanuct AAMUHUCTpALUM B
JMBYXJIHEBHBIA CpPOK B mojcucTeMe <«JIMuHbII KaOWMHET» HampaBiseT 3asiBUTEIIO
YBEIOMIICHME O  HEOOXOAUMOCTH  TMOJy4YeHHUs  pe3yJbTaTa  MpeloCTaBICHUS
MyHUIIUNANBHOM ~ YCAYTM WM yBEeOOMJICHHME 00 OTKa3e B  NPEIOCTaBICHUU

MyHULIMTTAJIBHOX YCITYTH.



DNEeKTPOHHBIA 00pa3 OKYMEHTa, SIBISIOLIETOCS pPE3yJIbTaTOM IMPEIOCTaBICHHUS
MyHUIIMDANBHOW ~ YCIYTHM, IOANMCBHIBACTCS YCWICHHOW 3JIEKTPOHHOW IOJIHCHIO
YIOJIHOMOYEHHOTO  JOJDKHOCTHOTO — JIMIA, OTBETCTBEHHOTO 3a IPEAOCTABICHUE
MynununansHoi ycnyru. Ilomyuenue 3asBuTEneM 3JIE€KTPOHHOTO oOpas3a JOKyMEHTa,
SBJIAFOLIETOCS PE3YyJbTaTOM IPEAOCTaBICHUs MyHMIIMIAIBHON YCIYTH, HE HCKIIIOYaeT
NOJIYYEHHs] pe3ysbTaTa MPEeAocTaBleHnss MyHHIMNAIBHONW YCIYyTrd B BHJE OyMa)KHOTO
JOKYMEHTA JINYHO 3asiBUTENIEM JH00 €ro MPeICTaBUTEIIEM.

IIpn Bblmaue npoxkymeHToB uepe3 MODI] ykazaHHbIE JOKYMEHTHI BBIIAIOTCS
cnenuanrcroM M®I 3asBurento 1100 €ro NpeACTaBUTENIO Ha PYKH.

Cnenuamuct MOLI;

YCTaHABIMBAET JMYHOCTh 3asBUTENS JHOO YINOJIHOMOYEHHOTO MM JIMIA B
YCTAaHOBJICHHOM  3aKOHOM TIOpSAJKE TIpU BbIJA4Ye pe3yjbpTaTa IPEeIOCTaBICHUS
MyHUIIMNIANBHON yCIIYTH 3asBUTEIO HA PYKU;

BBIJIACT 3asBUTENIO PE3YIBTAT IIPEAOCTaBIECHN MYHHUITMIIAIBHON yCIIYTH.

MaxkcuManabHOE BpeMsl aIMUHUCTPATUBHOM MPOLeTypbl — OJIUH pabOuunii I1EHb.

Pe3ynbTaToM ajiMHHHCTPAaTUBHOM MpPOUEAYPHI SABISETCS Bblaada (HampaBJICHHE)
pe3yapTata MyHHIIMNIAIBHOM yCIIYTH 3asBUTEIIIO.

21.6. AnMuUHHCTpaTUBHAs TMpoIeaypa IO HUCTPEOOBAHUIO JIOMOJHUTEIHHBIX
CBEJICHUI y 3asBUTEIIS HE TPUMEHSETCSL.

22. Bapuant 2. UcnipaBJjieHue 10MyIIeHHbIX 0NEYaTOK U (WJIH) OIIHOOK B
pemieHMd AIMUHUCTPANMHA O IPU3HAHUM CAI0BOT0 A0MA KWJIbIM JOMOM HJIH
’KMJIOT0 10MA CA/I0BBIM JOMOM.

22.1. Tlpuem u perucTparnus 3asBieHUs] 00 UCTIPABIECHUN JOMYIIEHHBIX OMEYaTOK U
OIIMOOK B BBIAAHHBIX B PE3yJlbTaTe NPeNOCTaBiICHUs MYHULIUNAIBHON YCIyTH
JOKYMEHTaXx.

3asBUTENb BIpaBe OOpPaTUTHCA B AJIMUHUCTPALIMIO C 3asBJICHUEM 00 HCIIpaBICHUU
JOMYUIEHHBIX ONEYaTOK WM OMMOOK B BBIJAHHBIX B pe3yJbTaTe MNPEIOCTaBICHUS
MyHuuunaibHOW yciiyrd JoKymeHTax. K  3asgBieHHio MOTryT OBbITh HPHIIOKEHBI

JAOKYMCHTBI, IOATBCPXKAAIOINE JOIIYIHICHHYIO OIICYATKY WA 0H.IPI6Ky



22.2. Cnenuanuct AJMUHUCTpAIMU OCYILECTBIIIET PETMCTPALIMIO0 HAIPABICHHOIO
3adBJIEHUsl 00 HMCHPABJIECHUM JOMYLIEHHBIX ONEYATOK WM OMMOOK B COOTBETCTBUM C
nyHKToM 21.2. HacTosimero AJIMHHUCTPAaTUBHOIO pErJaMEHTa B TEYEHUE OJHOIO
paboyero JHS ¢ MOMEHTA MOCTYIUICHHMS 3asBJICHUS.

22.3. ®opMUpPOBAHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

AJIMUHHCTpATUBHAS TpoIeaypa 1o GOPMUPOBAHUIO MEKBETOMCTBEHHBIX 3aIIPOCOB
JUIsL JAaHHOTO BapUaHTa HE IPUMEHSETCS.

22.4. PaccMoTpeHUE 3asIBICHUS.

Cnenuanuct AIMUHHUCTPAIIMU B CPOK, HE MPEBBIMIAIONIUNA OJHOTO pabouyero JHs ¢
MOMEHTa PETUCTpAallMU 3asBJICHUS 00 HWCIpPABJICHUU OINEYaTOK M (WiIM) OLIMOOK B
BBIJIAaHHBIX B pE3yJIbTaT€ MNPENOCTaBICHUS MyHUIUMNAIBHOM YCIyrd JIOKYMEHTaX,
yCTaHaBIMBaeT (DaKT HAIWYMS WIK OTCYTCTBUS ONEYaTOK M (WJIM) OMMOOK M TOTOBUT
JOKYMEHT 00 X MCHPABIIEHUU JINOO CIPABKY 00 OTCYTCTBUU OINEYATOK U (MJIH) OIINOOK.

22.5. Boinaua (HampaBieHUE) TOKYMEHTOB 3asiBUTEITIO.

JIOKYMEHTBI ¢ BHECEHHBIMU HCIPABICHUSIMH JIOMYIICHHBIX ONEYaTOK WM OLIMOOK
anbo pemieHre 00 OTKa3e BO BHECEHUMM HCHPABJICHHM B JOKYMEHTHI HaIlpaBisieTCs
(BplmaeTcs) 3asBUTENIO B TeueHue | paboyero AHS ¢ AaThl OPUHATHS W MOAMHCAHUS
COOTBETCTBYIOILIETO PELIECHUS IJIABOW aJMUHHCTpauuu bepE30BCKOro  CenbCKOro
nocesieHusi PaMoHCKOro MyHHIIMIaIbHOTO pailoHa BopoHexxckoil o0nacTH.

22.6. UVcyepmbIBaomuii TEpedYeHb OCHOBAaHUM [JI1 OTKa3a B HCIPABICHUU
JIOKYMEHTOB:

22.6.1. ObpaiiieHue Jmiia, He SIBISIONIETOCS 3asBUTEIEM (€ro MpeCTaBUTEIEM );

22.6.2. OTcyTcTBHE OMEYaTOK UM OUIMOOK B JOKYMEHTAaX.

22.7. AnMuHUCTpaTHBHAas TMpolLEaypa IO HCTPEOOBAHUIO JOTOJHUTEIBHBIX
CBEJICHUH y 3asBUTEIISI HE TPUMEHSETCS.

22.8. Cpox mnpenoctaBieHuss MyHUIMNANBHOW YCIYTH B COOTBETCTBHH C
HACTOSIIIIMM BapHUAHTOM — B T€UeHHE 3 paboumx JHEH.

23. BapuanT 3. Boiiaua ny0jmukara pemeHuss AIMHUHHCTPAIUM O IPU3HAHUHU

Caa0oBoOIo aomMa »KMJIbIM JOMOM WJIH KHJIOI0 10Ma Caa0BbIM TOMOM.



23.1. Ilpuem wu peructpamus 3asBICHUS O BblJade AyOIUKaTa pelIeHus
AJIMUHUCTpallMid O NPU3HAHUU CAJOBOTO J0Ma >KWJIBIM JOMOM WJIM JKHIIOIO J0Ma
CaJI0BBIM JJOMOM.

3asBUTENL BOpaBE OOpaTUThCS B AJMHHHCTPALMIO C 3asBICHUEM O BbLAAuYe
nyOnuKara penieHuss AIMUHUCTPALUKA O MPU3HAHUU CaJI0BOTO JOMA KUJIBIM JJOMOM WITU
YKUJIOTO IOMa CaI0BBIM JOMOM.

Coenuanuct AJIMUHHUCTPALMM  OCYIIECTBISIET PETHCTPALIMIO  HAIMPABICHHOTO
3asiBJICHUS O BblAaye NyOJIMKaTa pemIeHUs] AJMUHUCTPAIMU O IPU3HAHUU CaJI0BOTO IoMa
KUJIBIM JIOMOM WJIM KHJIOTO JIOMa CaJOBBbIM JIOMOM B COOTBETCTBHM C IyHKTOM 21.2.
HACTOALIET0 AJIMUHUCTPATUBHOIO pErjaMeHTa B TEYEHHE OJIHOTO pabodero AHsS C
MOMEHTA MOCTYIUICHUS 3asBJICHHUS.

23.2. ®opMuUpOBaHUE MEKBEAOMCTBEHHBIX 3aIIPOCOB.

AMUHHCTpaTUBHAA MpoIleaypa no GOopMUPOBAHUIO MEKBEIOMCTBEHHBIX 3alIPOCOB
JUISl JTAaHHOTO BapUaHTa HE IPUMEHSIETCSI.

23.3. PaccMOTpeHueE 3asBICHUS.

Crneunanuct AIMUHUCTPALIMU B CPOK, HE MPEBBIIAIOIINNA OJTHOTO pabovyero AHs C
MOMEHTA PETUCTpAlMM 3asBJICHUS O BbIJaye AyOJMKaTa pelmeHuss AIMUHUCTPALMU O
MPU3HAHUU CAJOBOTO JOMa >KWJIbIM JOMOM WJIM >KWUJIOTO JIOMa CaJ0BbIM JOMOM
MIPOBEPSET, YTO COOTBETCTBYIOUIEE 3asBICHHUE MOJAHO 3asiBUTENIEM (E€T0 MPEICTABUTEIIEM)
¥ TOTOBUT AYOJIMKAT COOTBETCTBYIOIIETO IOKYMEHTA.

23.4. Boinaua (HampaBiieHUE) TOKYMEHTOB 3asiBUTEITIO.

JyOnukar pemieHuss AIMHUHHCTPALMU O MPU3HAHUM CaJ0BOTO JIOMA JKUJIBIM JOMOM
WJIM JKUJIOTO JIOMa CaJOBBIM JJOMOM HaIpaBisieTCs (BhIIACTCS) 3asiBUTEIIO HA OyMakHOM
HOCHTeIE B TeueHue 1 paboyero JHs ¢ AaThl IPUHATHUS U MOJANUCAHUS COOTBETCTBYIOIIETO
IJIaBOM  agMUHUCTpauuu  bepE30BCKOro  cenbCKOro  moceneHuss  PaMoHCKOro
MYHHUITUTIATTFHOTO palioHa BopoHekckoi 06acTu.

23.5. OcHoBaHueM /i OTKa3a B BblJade AyOiauKaTa JOKYMEHTOB SBIISIETCS
oOparieHue 1, He SBISIOMErocs 3asBUTENIeM (€ro MPeACTaBUTEIEM).

23.6. AQMHUHHCTpaTHBHAas mpoleaypa MO0 HCTPeOOBAHUIO JIOMOTHUTEIbHBIX

CBeJIeHUH y 3asiBUTEIISI HE TPUMEHSIETCS.



23.7. Cpox mnpenocraBiieHHss MyYHHIMIAIBHOM YCIYIM B COOTBETCTBUU C
HACTOSIIIIMM BapHAHTOM — B T€UeHHE 3 paboumXx JHEH.

24. Ilopsigok ocTaBjIeHUd 3anpoca 3asiBUTe/Id 0e3 pacCMOTPEeHMS.
3asiBUTENIb BOpPABE OOpPaTUTHCS B AJIMHUHUCTpPAIUIO C 3asBICHUEM 00 OCTaBJICHUH
3ampoca o MpeaocTaBieHnd MyHUIMNIAIBHON yCIyru 0€3 pacCMOTPEHHUS.

3asBJIEHUE COCTABIIAETCS B NPOU3BOJIBHOW (opMe W  HampaBisercsi B
AJIMUHHCTpAIMI0O Ha OYMa)XHOM HOCHUTeNe Ju00 B (opMme 3JIEKTPOHHOTO JIOKYMEHTA,
MOANMUCAHHOTO  JJICKTPOHHOM  MOJNUCHIO B  COOTBETCTBUM C  JICHCTBYIOIIMM
3aKOHOJIaTEIbCTBOM.

Cpox paccMOTpeHust 3ampoca 00 OCTAaBJICHHHM 3asBICHUS O MPEAOCTaBICHUU
MyHununanbHOU yciryru 0e3 paccMoTpeHus — 1 pabounii 1eHb.

OcHoBaHumeM Uil OTKa3a B OCTaBICHUM 3ampoca O IMPEJOCTaBICHUH
MyHUIIUNIANBHON YCIYTH 0€3 pacCMOTPEHHUS SIBIISIETCA MPEoCcTaBieHrne MyHUIUITATIbHON
YCIIyT'M Ha MOMEHT €ro MOCTYIUICHHS, a TaKkke OOpalieHue ¢ 3arpocoM 00 OCTaBJIEHUU
3asiBJICHUS] O MPENOCTaBICHUM MyYHHUIIMMAIBHON yciiyru 0e3 pacCMOTpEHHUs JUlla, He
SBJISIOIIETOCS 3asIBUTEIIEM.

Paznen V. ®opMbl KOHTPOJIS 32 UCTIOJTHEHUEM A/IMUHUCTPATHUBHOTO
perjiaMeHTa

25. Tlopsaaok ocymiecTBIeHHS] TeKYIIero KOHTPOJIA 3a CoOJIIOIeHHeM M
HCIOJHEHHEM OTBETCTBEHHBIMH JO/KHOCTHBIMHM  JIMIAMHM  AJIMUHUCTPAlMHU
MOJIOKEHNH AJAMUHMCTPATHBHOIO PerjiaMeHTa M MHbIX HOPMATHBHBIX NMPABOBBIX
AKTOB, YCTAHABJIMBAKIIUX TPeOOBAHUA K IMPEAOCTABJCHUIO MyHMIUNAIbHON
YCJIYTH.

25.1. Texkymuii KOHTPOJIb 3a COOJIOJCHUEM M HCIOJHEHHEM JOJKHOCTHBIMHU
avdiaMu  AJIMUHUCTpalluyd,  MNOJOXEHUM  HAcTOosmero  AJAMHUHHCTPATUBHOTO
periiaMeHTa U MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, YCTAaHABIUBAIOIINX TPEOOBAHUS
K NPENOCTaBICHUI MyYHUUMNAIBHOW YCIYTrH, OCYLIECTBIAETCS HA MNOCTOSHHOM
OCHOBE JOJKHOCTHBIMU  JIMIaMU  AJMHUHUCTpPAlUMU, YHNOJIHOMOYEHHBIMU Ha

OCYIIECTBIECHUE KOHTPOJIS 3a MPeaoCTaBIeHHEM MyHUIIMTIANBHONW YCIYTH.



25.2. Jlns TeKyIero KOHTPOJS HCIHOJb3YIOTCS CBEACHUS CIY>KeOHOM
KOPpPECMOHICHIIMU, YCTHas W MNHUCbMEHHas HWHPOpMaIUs CHEUATUCTOB U
JNOJKHOCTHBIX JTULl AAMHHUCTPALUH.

25.3. Texkymuili KOHTPOJIb OCYIIECTBIISIETCS IMYTEM TMPOBEIACHUS MPOBEPOK:
pelieHuii o mpenoctaBieHun (00 OTKasze B MpenocTaBieHUH) MyHHUIIUNATBLHOU
YCIyTrW; BBIABICHUS M YCTPAHEHHS HApPYUIEHWW NpaB TpaxIaH; PacCMOTPEHUS,
NPUHSATHUS PEIICHUW W MOJATOTOBKM OTBETOB Ha OOpalleHHs T'pa)kJaH, COJepKalliue
KaJoObl Ha penIeHus, AeicTBHS (0e31eiCTBHE) MOMKHOCTHBIX JIHII.

26. ITopsioK ¥ IEPUOAUYHOCTH OCYIIECTBJIEHUSI IUVIAHOBBIX H BHEIJIAHOBBIX
MPOBEPOK MOJHOTHI U Ka4eCTBa NpeAoCcTaBJIeHus1 MyHMIMIIAJIBbHON YCIIYIH.

26.1. KonTposb 3a mOTHOTON M Ka4yeCcTBOM MpeaocTaBieHus MyHUIIMTIATbHON
yCIYyTH BKJIIOYAaeT B ce0s MpOBEAEHUE IJIAHOBBIX U BHEIUJIAHOBBIX IPOBEPOK.
[InaHOBBIE MPOBEPKH OCYLIECTBIAIOTCS HAa OCHOBAHWU TOJOBBIX IJIAHOB PabOTHI
AJIMUHHUCTpAIIMU, YTBEPKAAEMBIX YIIOJTHOMOYEHHBIM J1OJKHOCTHBIM JIMLIOM.

26.2. Ilpm mnnaHOBOM TMpOBEpPKE IMOJIHOTHI M KayecTBa NPEJOCTaBICHUS
MyHuIMIIaNTbHON YCIYTH KOHTPOJIIO IO JIEXKAT:

a) coOIr0IeHNe CPOKOB MpeaoCTaBlIeHUsI MyHUIIUNIAIbHOU YCIYTH;

0) coOmroieHNE TTOJIOKEHUN HACTOSIIEr0 AJIMUHUCTPATUBHOTO PErJIaMEeHTa;

B) MpPaBUJIBHOCTh M OOOCHOBAHHOCTh NPHUHATOrO peuieHuss 00 OTKa3ze B
MPEAOCTABICHUA MYyHUIIUTIATBHON YCIIYTH.

26.3. OcHOBaHMEM JJI TPOBEICHUS BHEIIAHOBBIX TPOBEPOK SBISIIOTCS:

a) TMOJIydyeHHue OT TOCYJapCTBEHHBIX OpPraHOB, OPraHOB  MECTHOIO
caMoyImnpaBiieHus MH(OpMaIMyU O MPEANoJiaraéMbIX HJIM BBIABICHHBIX HapYLICHUSIX
HOPMATHUBHBIX MPaBOBBIX aKTOB Poccuiickonn denepanuu, HOPMAaTUBHBIX MPaBOBBIX
akToB BopoHexckoil o0sacT W HOPMAaTUBHBIX MPABOBBIX aKTOB bepE&3oBckoro
CEJIbCKOTO MocedeHus: PaMOHCKOTO MYHHUIMIIAIBHOTO paioHa BopoHexckoi
oOnacTu;

0) oOpauieHus rpaxkJaH M OPUANYECKUX JIMI B CBSI3U C HapyUICHUEM
3aKOHOJIaTEJIbCTBA, B TOM YHUCIIE C KauyeCTBOM IPEeAOCTaBIEHUS MyHUUIHUIIAIbHON

YCIYTH.



27. OTBETCTBEHHOCTH JOJKHOCTHBIX JIUI AIMUHHCTPALUH,
MYHUIMIAJBHBIX CJIYyKAIMUX pa0oTHUKOB M®PI] 3a pemieHus u 1edcTBUS
(0e3xeiicTBHE), IPUHUMAaeMble (OCyLIECTBJAsAEMbIE) B X0/1€ NPeJ0CTABJICHUS
MyHUUUIIAABLHON YCIYTH.

27.1. Ilo pesynbTaTaM TMpPOBEACHHBIX MPOBEPOK B Cilydae BbISBICHUS
HAPYIIEHUW,  IOJIO)KEHUM  HACTOSAIIETO  AJMHHHUCTPATUBHOIO  pPErJaMeEHTa,
HOPMATUBHBIX IPABOBBIX aKTOB BopoHexckoil 00JIaCTHU U HOPMATUBHBIX MPABOBBIX
aKTOB bepEé30BCKOro CeNbCKOro moceneHuss PaMOHCKOro MyHMIMIIAIBHOIO pandoOHa
BopoHexckoii  00JlacTM  OCYILECTBISIETCS MPUBJICUYEHHUE BUHOBHBIX JIMI[ K
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOnaTelbCcTBOM Poccuiickon denepannm.

27.2. TlepcoHanpHasi OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI] 3@ MPAaBUIBHOCTH U
CBOEBPEMEHHOCTb IMPHUHATHUS pEIIeHUus O ImpefocTaBieHuu (00 oTKaze B
NpEeAOCTABICHNN) MYHHUIUNAIBHOW YCIYTH 3aKpPEIyIsieTcss B HX JOJKHOCTHBIX
periaMeHTax B COOTBETCTBUM C TPEOOBAHUAMU 3aKOHOIATEIbCTBA.

28. KoHTtpoJb 3a npegocraBjieHueM MyHUIIMNIAJIbHOM YCIYTH, B TOM YHCJI€ CO
CTOPOHBI IPAKIAH, UX 00beAMHEHNH U OPTraHU3ALUIl, OCYLIECTBJIAETCS MOCPEICTBOM
OTKPBITOCTH [1eATEJIbHOCTH OTBETCTBEHHOI'0 CTPYKTYPHOI'0 NOAPAa3/ieJIeHUs PH
npeaocraBjieHnd MyHUIIUNIAJIBLHON YCJIYTH, MOJYy4YeHUs TPAKIAHAMH, UX
00beIUHECHUSIMM U OPraHU3ALUSAMH MOJHOM, AKTYAJIbLHON U 10CTOBEPHOI
MH(OPMALMH 0 MOPSAKE ee MPeI0CTABICHHUS, BO3MOKHOCTH A0CY1e0HOIO0
paccMoTpeHusi odpameHuii (2ka100) B mpouecce mojiydeHuss MyHMIunajabHoi
yCJIYIH

28.1. TpebGoBanussmMu K TOpPAAKY U (QopmMaM TeKylmero KOHTPOJS 3a
MpEeAOCTaBIEHUEM MyHununaabHoOu YCIYTH  SABISIFOTCS HE3aBUCUMOCTb,
TINATEJILHOCTb.

28.2. He3aBUCHUMOCTb TEKYILIETO KOHTPOJISI 3aKJIIOYaeTcss B TOM, YTO
JNOJDKHOCTHOE MO AJMHUHUCTPALIMH, YIIOJHOMOYEHHOE HA €r0 OCYIIECTBIEHHUE, HE
HaXOJUTCS B CIYXEOHON 3aBUCHUMOCTH OT JOJDKHOCTHOTO JiMlla AJIMUHHCTpAlUH,

Y4acCTBYIOIIETO B MPEAOCTABJICHHUHA MYHHHHHaHBHOﬁ yCiIyru, B TOM 4HUCJIC HC UMCCT



OJIM3KOTO POJICTBA HJIM CBOMCTBa (pOAUTENH, CYNpyru, NETH, OpaTbs, CECTPHI, a
TakXe OpaThsi, CECTPBI, POJUTENH, AETU CYIIPYTOB U CYNPYTU AE€TEH) C HUM.

28.3. JIOJDKHOCTHBIC JIAIA, OCYHISCTBIISIIONIME TEKYIIUH KOHTPOJH 34
npeaocTaBieHueM MYHUIUNATbHOW YCAyTH, O00s3aHbl NPUHUMATh MEpPHl IO
IpPEJOTBPAILECHUIO KOH(JINKTa HMHTEPECOB MPHU MPENOCTaBICHUU MyHUIUNANIbHON
YCIyTH.

28.4. TmaTenbHOCTh OCYILIECTBJICHUS TEKYIIETro KOHTPOJIS 3a
npenocTaBieHueM  MyHHMUMOAIbHOM  yCAyTM  COCTOMT B HCIOJHEHUU
YIOJHOMOYEHHBIMU  JIMIAaMU  OOSI3aHHOCTEH, MPEAYCMOTPEHHBIX  HACTOSLIUM
pas3aesoMm.

I'paxnane, ux 0ObEAUHEHUS U OpPTAaHU3ALUM JJISI OCYIIECTBICHUS KOHTPOJA 3a
npeaocTaBieHueM MYHHIUNANbHONW YCIYTH C LEJNbI0 COOJIONEHHUS MOpsaKa ee
IpPEJOCTaBICHUST HMMEIOT MPaBO HAaNpaBiATh B AJMHHUCTPAIMIO JKaJIOObl Ha
HapyLI€HUE [OJDKHOCTHBIMU JIMIIAMH TOPSAJIKAa MPeAoCTaBICHUS MyHULIMNAIbHOU
yCIyru, IOBJEKUIEE €€ HENPEACTABICHUE WJM IPEJIOCTABICHUE C HapyLICHUEM
CpOKa, YCTAaHOBJIEHHOTO HACTOSIIUM AJIMHUHUCTPATUBHBIM PErIaMEHTOM.

I'paxnane, ux oObEUHEHUS U OPTAaHU3ALMU JJI1 OCYLIECTBIEHUSI KOHTPOJIS 3a
NpPEIOCTAaBIEHHEM MYHULIMIAIBHONW YCIYTM HMEIT IpaBO HalpasBlIiATh B
AJIMUHUCTPAIIMIO UHAUBUIYAJIbHbIE U KOJUIEKTUBHBIE O0paIlleHUs C MPEAI0KEHUIMHU
II0 COBEPLICHCTBOBAHUIO IOPSJAKa MNPEIOCTABICHUS MyHHIUNAIBHOW YCIyrH, a
Tak)XKe JKajJoObl M 3asBIEHUA Ha JeilcTBUsA (0Oe3neilcTBUE) MOJHKHOCTHBIX JIMIL
AIMUHHUCTpAIlMU U TPHUHATBIE HMH pPEIICHUs, CBSI3aHHbIE C MPEAOCTABICHUEM
MyHuLIMnaipsHON yCIyTH.

KonTtponps 3a mpenocraBieHrueM MyHULMNAIbHOMW YCIYTH, B TOM YHCIE CO
CTOPOHBI Tpa)kJaH UX OObEIMHEHUN U OpTaHU3alUi, OCYIIECTBIAETCS MOCPEACTBOM
OTKPBITOCTH AEATEIbHOCTH AJIMUHHUCTPALMH MPU NPENOCTABICHUN MyHUIUTAIBbHON
YCIYTH, MOJYUYEeHHUs] MOJHOM, aKTyallbHOM M JOCTOBEpPHOW MH(OpMaLUU O MOpsAKe
npenocTaBieHuss MYHHIUMNAIbHOW  YCIYTM H  BO3MOXHOCTH  J1IOCYJIeOHOTO
paccmoTpeHus oOpamieHu (kano0) B mpolecce NoaydeHus MyHHIUNAIbHON

YCIYTH.



Pasznen V. JlocyneOHblii (BHecy1eOHbII) MOPAAOK 005KAT0BAHUSA PeLICHUM
U aeiicTBUil (0e31eiiCTBUSI) OPraHa, nNpeaocTaBJIsIIONIero
MYHUIMIAJIBHYIO yeayry, M®LI, opranusanuii, yKa3aHHbIX B YaCTH
1.1 cratbu 16 ¢penepanbHoro 3akona or 27.07.2010 Ne 210-D3,

a TaKiKe UX J0JKHOCTHBIX JINI, MYHUIIHITAJbHBIX CJIYKALIUX,
PadOTHUKOB

29. 3asBUTETN UMEIOT MTPaBO Ha 00XkaJIOBaHKUE PEIICHUN U JIelcTBUM (Oe31eicTBYS)
AIMUHHCTpaUuy, JOJDKHOCTHOIO JiMAa AJIMHUHHCTPAaUUMU JUOO MYHHULHMIAIBHOIO
ciyxatero, MOLI, pabotHuka M®L], a Takxe opraHu3aluii, NPeIyCMOTPEHHBIX YaCThIO
1.1 crareu 16 ®@enepanpHoro 3akoHa oT 27.07.2010 Ne 210-d3 (nanee - mpuBieKacMbIe
OpraHu3allvu), WU UX pa0OTHUKOB B JOCY/IEOHOM MOPSIIKE.

30. 3asBUTEIb MOKET OOPATUTHCS C KAIOOON B TOM YHUCIIE B CIECAYIOIIUX CIIydasx:

- HapylIEHHE CpPOKa PETUCTPALMM 3aIpoca O MNPEJOCTABICHUM MYHULIUITAJIBHON
YCIIyTH, KOMIUIEKCHOTO 3aIpoca;

- HapylLIeHUE CpOKa IMPEAOCTaBICHUS MYHHLIMINAIBHONW YCIyrd. B ykazaHHOM
ciyyae jaocyneOHoe (BHecyaeOHOe) oOKalloBaHHME 3asiBUTEJIEM PELICHUM W JeHCTBUIA
(6e3nerictBust) MO®IL], padbotHuka M®I] Bo3MoxkHO B citydae, eciiu Ha MOLI, pemienus u
nevctBus  (0e3lE€UCTBHE)  KOTOPOTO  OOKANyrOTCS, BO3JIOkKEHa  (YHKIMS  TIO
MPEIOCTABICHUI0O MYHUIIMIIAJIBHON YCIYTH B MOJHOM 00bEME B MOPSIIKE, ONPENCIEHHOM
yacThio 1.3 crateu 16 @enepanproro 3akona ot 27.07.2010 Ne 210-D3;

- TpeOOBaHHUE y 3agBUTENS TOKYMEHTOB WJIM MHQOpPMalUU JUOO0 OCYLIECTBICHUS
NEUCTBUN, TPENCTAaBICHUE WM OCYILIECTBICHHE KOTOPbIX HE MPEAyCMOTPEHO
HOPMATUBHBIMM MpPaBOBbIMM akTamu Poccuiickon ®enepaunn, HOPMAaTUBHBIMU
NpaBOBBIMM aKTaMH BOpOHEXKCKOW 001acTH, HOPMATUBHBIMU TPABOBBIMU aKTaMHU
OpraHOB MECTHOT'O CAMOYIPABJICHMS JIs1 TPENOCTABICHUS MyHULUITAJILHON YCIYTH;

- OTKa3 B IIpUEME JIOKYMEHTOB, NPEJICTaBIECHUE KOTOPBIX NPELYCMOTPEHO
HOPMAaTUBHBIMU  IpaBOBbIMM akTamMu Poccuiickon ®denepauyu, HOPMATUBHBIMU
IPaBOBBIMU aKTaMd BopoHEXCKkoW 00JacTH, MYHUUMIAIbHBIMH HOPMAaTUBHBIMU

IIpaBOBbBIMU aKTaMH AJIsA MIPEAOCTABIICHUA MYHHHHHaHLHOﬁ YCIYyI, y 3asiBUTCIIA,



- OTKa3 B IPENOCTABICHUM MYHULIUNAIBHOW YCIYTH, €CIM OCHOBAHHUSA OTKa3a HE
NpeaycCMOTpeHbl (perepaibHbIMM 3aKOHAMH W TPUHSATHIMU B COOTBETCTBUU C HUMHU
WHBIMA HOPMAaTHMBHBIMM MpPaBOBbIMU akramu Poccuiickon ®enepanuu, 3aKOHAMH U
WHBIMU HOPMAaTHBHBIMH TPABOBBIMUA aKTaMU BOpOHEXKCKOW 001acTH, MyHHUIUTIAITBHBIMA
HOPMATUBHBIMU TPABOBBIMU akTaMu. B ykazaHHOM ciiydae nocyneOHoe (BHecyaeOHoe)
o0XkasioBaHME 3asBUTENIEM perieHni u nerictBuii (6e3aeiicteus) M®DI, paborarka M®I]
BO3MOXXHO B ciyyae, ecaiu Ha M®II, pemenns u paeiictBus (6e31eHCTBUE) KOTOPOTO
00XaTyrOTCs, BO3JI0K€HAa (DYHKIUS IO TPEIOCTABICHUIO MYHHUIIMIIAILHOW YCIyTH B
MIOJIHOM 00BbEME B MOPSAIKE, OMPENEIEHHOM YacThio 1.3 ctaTteu 16 @eaepanbHOro 3aKkoHa
o1 27.07.2010 Ne 210-®3;

- 3aTpeOOBaHKE C 3aABUTEIISI IPU MPEJOCTABICHUH MYHHUIIUIAIBHON YCIIYTH TUIATHI,
HE MPENYCMOTPEHHOM HOPMAaTUMBHBIMU IPaBOBbIMU akTaMu Poccuiickor denepauuu,
HOPMATUBHBIMM TIPABOBBIMH aKkTamMu BopoHexckoil 005acTH, MYHUIUNAIbHBIMU
HOPMAaTUBHBIMU MPABOBLIMU aKTaMU;

- O0TKa3 AJIMUHHCTpPALMM, JOJHKHOCTHOrO JMna AjaMmuHuctpauud, MOILI,
pabotHuka M®II, npuBieKaeMbIX OpraHU3alMi WM WX PaOOTHUKOB B HMCIPABJICHHUH
JOMYUIEHHBIX MMM ONEYaTOK M OLIMOOK B BBIJAHHBIX B pe3yibTaTe MNPEIOCTaBICHUS
MYHUITUTIATBHOM YCIYyTH JIOKYMEHTax JMOO HapyIIeHHE YCTAaHOBJIEHHOTO CPOKa TaKUX
ucnpasieHnii. B ykazanHoM ciyyae jgocyneOHoe (BHecyneOHoe) 00kalloBaHUE
3asiBUTENIEM pelieHuid u neiicteuil (0e3neiicteusi) MOIL, pabotauka M®I] Bo3MOKHO B
ciaydae, ecaiu Ha MOLI, pemenuss u aeiictBus (0e3aeiicTBUE) KOTOPOro o0KadyroTcs,
BO3JIOKEHA (PYHKIMS MO MPEOCTaBICHUI0 MyHUIMIIAIBLHON YCIYTd B MOJHOM 0OBEME B
nopsiike, onpeaesieHHoM 4yactbio 1.3 crateu 16 @enepanbuoro 3akoHa ot 27.07.2010 Ne
210-D3;

- HapyUIEHHWE CpOKAa WM TOpsAIKa BbLAAYM JIOKYMEHTOB IO pe3yJbTaTaM
MPEAOCTaBICHUS MYHUITUIIATILHON YCIIYTH;

- MPUOCTAHOBJICHUE TPEIOCTABICHUS] MYHULUIIAJIBHOW YCIYTHM, €CIM OCHOBAaHUS
MPUOCTAHOBIICHUS HE TPEIyCMOTPEHBbI (eaepaibHBIMA 3aKOHAMH W TPUHSATHIMH B
COOTBETCTBUM C HUMHM HHBIMH HOPMATHBHBIMM IPABOBbIMU akTamu Poccuiickoi

CDCI[CpaI_II/II/I, 3dKOHAMHN W HWHBIMHU HOPMATUBHBIMU IIPABOBBIMH 4AKTAMHU BOpOHG)KCKOfI



00JacTH, MyHUITUTIATHPHBIMA HOPMAaTHBHBIMU TPABOBBIMU akTaMu. B ykazaHHOM ciydae
nocynebHoe (BHecyneOHOE) oOXaJloBaHWE 3asBUTEIEM pEIICHUH W JeHCTBUM
(6e3meiictBust) M®DII, pabotHnka M®I] Bo3moxHO B ciydae, eciin Ha M®DII, pemenus u
nercTBus  (0e3MEUCTBHE)  KOTOPOTO  OOKAmyrOTCS, BO3JIOKEHa  (QYHKIUA IO
MPEIOCTABICHUI0O MYHUIIUIIAILHON YCIYTH B MOJHOM 00bEME B MOPSIIKE, OMPENCICHHOM
yacThio 1.3 crateu 16 @enepanbroro 3akoHa ot 27.07.2010 Ne 210-D3;

- TpeOoBaHUME Yy 3adABUTENSI MPHU MPEAOCTABICHUA MYHHUIMIAIBHONW YCIyTH
JOKYMEHTOB WM WH(OpMAIMu, OTCYTCTBHE W (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIACH TPU MEPBOHAYAIEHOM OTKAa3€ B MPHUEME TOKYMEHTOB, HEOOXOAMMBIX IS
MPENOCTABICHUS MYHHUIIMIAIBHOW YCIyrd, JMOO B MPEIOCTaBICHUU MYHHUIIUITATLHON
YCIyTH, 3a HUCKIIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MYHKTOM 4 yactu 1 crarbu 7
®denepanpHoro 3akona ot 27.07.2010 Ne 210-®3. B ykazanHoM ciydae AocyaeOHOE
(BHecyneOHOe) o0aloBaHHE 3asBUTENIEM pelleHud u nenictBuil (Oe3peiicTBusi) MOI],
pabotHuka MO®I[ Bo3MoxHO B ciydae, eciu Ha MODIl, pemeHus u AeHCTBUS
(6e3neiicTBHE) KOTOPOrO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS 110 TMPEIOCTABICHUIO
MYHHUIMIATBHONW YCIYTH B IOJIHOM 00bEME B MOPSIKE, ONPEIEIEHHOM YacThio 1.3 cTtaThu
16 ®enepansHoro 3akoHa OT 27.07.2010 Ne 210-D3.

31. 3agBuTenu MMEIOT NPABO Ha MOJydyeHHWe HHGOpMAIMK, HEOOXOIAUMOW s
000CHOBaHUS U PACCMOTPEHUS KAIOOBI.

32. OcHoBaHuU# AJi 0TKa3a B PACCMOTPEHUU KAJIOObI HE UMEETCHI.

33. OcHoBanueM Mg HadajJla NPOLEAYphl A0CyAeOHOTo (BHECYAEeOHOrO)
00>KaJIOBaHMS SIBJISIETCS] TOCTYMUBIIIAS JKajlo0a

XKanoba Ha pemenus u aeicTBus (6e3aeiicTBrue) AIMUHUCTPAIINH, JOIKHOCTHOTO
auna AJMUHUCTPAIMK, MYHHUIIUITAJIEHOTO CIIYXKaIlero, MOXKET OBbITh HampaBJICHa I10
noure, yepe3 MO, ¢ ucnonpzoBanueM WHHOPMAITMOHHO-TEIICKOMMYHUKAIIMOHHOW CEeTH
«Uatepuer», B TOM umcie EpwmHoro moptasia aub0 PpEeTrHMOHANIBHOTO TMOpPTana,
oUIMATBHOTO caiiTa AJIMHHHCTpPAIlUM, a TakK)Ke MOXKET OBITh NPHUHATA MPH JIMIHOM
npueMe 3assBUTEISL.

Kanoba Ha pemenuss u aeiictus (6e3neiictsue) MOILI, paborauka M®I] moxer

OBITH HaIripaBJICHA 110 Imo4Te, C HCITOJIb30BAHHUEM I/IH(I)OpMaHI/IOHHO -



TEJIEeKOMMYHUKaMOHHON cetu «VHTepHEeT», B TOM uucie oduimansHoro caita MOLI,
Enunoro noprana, perioHaJIbHOTO TopTaia, a TAaKXKe MOXKET ObITh MPUHSITA MPU JTUYHOM
pUeEME 3asIBUTEIS.

XKanoba Ha pemenust u aeiictBus (6e3aelicTBHE) MPUBJICKAEMBIX OpraHU3alvi, a
TakkKe HX pPAOOTHUKOB MOXKET OBbITh HampaBjieHa IO TOYTe, C HCIOJIb30BAaHUEM
UHPOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON ~ cetn  «MHTepHeT», B TOM  YHCTE
opUIMANTbHBIX CANTOB ATUX oOpraHu3zanui, EnuHoro mopramza aubO0 perMoHaIbLHOTO
MopTaa, a TAakkKe MOXKET OBITh MPUHATA IPU JIMYHOM MPUEME 3aBUTEII.

34. Kanoba nomxHa COACPKATh:

- HauMEHOBaHHE AJMHUHHUCTPALMU, JOJDKHOCTHOTO JIMIa AJIMUHUCTpAIUU JTHOO
MyHULIMNAIBHOTO — chyxamero, M®Il, ero pykoBoautenss u (Uiaud) pabOTHUKA,
MPUBJIEKAEMbIX OpTaHMU3alui, UX pyKoBoauTeled W (Win) pabOTHUKOB, pEHICHUS U
nercTBus (0e31eCTBHUE) KOTOPBIX 00XKAITYIOTCS;

- (gamMunuoo, uMs, OTYECTBO (MOCIEIHEE - TMPU HAJUYUHU), CBEICHUS O MECTE
KUTEJIbCTBA 3asBUTENS - (PU3MUECKOro JMLA JUOO HAUMEHOBAaHUE, CBEICHHUS O MECTE
HAXOXKJEHUS 3asgBUTENS - IOPUAMYECKOrO JUIA, a Takke HoMep (HoMepa) KOHTaKTHOTO
tenedoHa, agpec (aapeca) NMEKTPOHHOM MOUTHI (MPU HAJWYUHK) U MOYTOBBIN aapec, Mo
KOTOPBIM JIOJKEH ObITh HAIIPABJICH OTBET 3asIBUTEIIO

- cBedeHUss 00 OOXKalyeMbIX peIIEeHUsX W JeUcTBUAX  (0e3aeicTBUN)
AJIMUHUCTpAIMU, JOJKHOCTHOTO JIMIa AJIMUHHCTpPAllMA JUOO MYHHUIIUITAIEHOTO
ciyxaiiero, MOI], pabotauka M®II, npuBiiekaeMbIX OpraHu3alnii, X PaOOTHUKOB;

- JIOBOJIbI, Ha OCHOBAHMM KOTOPBIX 3asBUTE]Ib HE COIVIACEH C pEIICHUEM U
nerctBueMm (Oe3meicTBEM) AIMUHUCTpAIUHU, JOKHOCTHOTO JIMIa AJIMHHUCTpPAIUH
ambo MyHUIUMNanabHOro ciyxkamero, MO®IL], pab6orauka MOIL], npuBIeKaeMbIX
OpraHu3alnii, 1X padOTHUKOB. 3asBUTEIIEM MOTYT OBITh MPEACTABICHBI TOKYMEHTHI (TIpH
HAJIMYHH ), TIOATBEPKIAIONTUE JOBOIBI 3asIBUTEIIS, JIMOO X KOIIHUU.

35. XKanoObl Ha pemeHuss u jgedctBus (Oe3AeiicTBHE) JTOJDKHOCTHOTO JIMIIA

IIOJAarOTCsA B AI[MI/IHI/ICTpaI_[I/IIO.



3asBUTEIHF MOKET 00KaIOBATh PEIICHUS U ACUCTBUS (0€3/1eliCTBHE) TOIKHOCTHBIX
JUL, MYHUIMMOAIBHBIX  CIY)XallUX  AJMUHUCTpallMM  TJaBe  AJIMUHHUCTpAIUU
(3aMecTUTENIO TJIaBbl AJIMUHUCTPALIUH).

['maBa AgMuHHCTpanvu (3aMECTUTEIb I1aBbl AJIMUHHUCTPAIMN) TPOBOJST JTUYHBII
IpUEM 3asBUTEIICH.

36. XKanoOwl Ha pemenus u aeictBus (0e3aeiicteue) pabornuka M®I] noxarores
pykoBoautento 3roro M®II. XKamobwsl Ha pemieHuss u nectBusa (6esnericteue) MOI]
noJaloTCd B JlemapTaMeHT nudpoBoro pa3BuTusi BopoHexckoit ob6mactd wiH
JOJDKHOCTHOMY — JIMITYy,  YNOJHOMOYEHHOMY  HOPMATHUBHBIM  IPABOBBIM  aKTOM
Boponexckoii o61acTu.

Kanobsl Ha pemieHuss u AedcTBUs (Oe3aelicTBUE) paOOTHUKOB MPHUBIICKAEMbBIX
OpraHu3alui MOJAITCS PYKOBOAUTENSIM 3TUX OpraHU3aIUu.

37. Tlo pe3ynabTaTaM pacCMOTPEHHs KaJIOObl JIMIIOM, YIOJTHOMOYEHHBIM Ha €e
pPaccMOTpPEHUE, TPUHUMAETCS OJIHO U3 CIAEAYIOIIHNX PEIICHHIA:

1) xanoba yJq0BIETBOPSETCS, B TOM YHCIE B (OPME OTMEHBI MPUHATOTO PEIICHUS,
UCIIPABJICHUS] JIOMYIICHHBIX OINEYaTOK M OIMMOOK B BBIJAHHBIX B pe3yJbTare
MPEIOCTABIECHUSI MYHULIUIIAIbHON YCIIYTH TOKYMEHTax, BO3BpaTa 3asiBUTEIO JI€HEKHBIX
CPEACTB, B3UMAHHUE KOTOPBIX HE MPETyCMOTPEHO HOPMATUBHBIMU NPABOBBIMU aKTaMU
Poccuiickoii ®@enepannivi, HOpMaTUBHBIMU TMPaBOBbIMU akTamMu BopoHexckol obiacTw,
HOPMAaTUBHBIMM NPABOBBIMU AKTaMH OPraHOB MECTHOTO CaMOYIpPaBJIEHHUS, a TaKXKe B
UHBIX (hopmax;

2) B YAOBJIETBOPEHUH KANOOBl OTKA3bIBAETCS.

38. JKamobGa, moctynuBmias B AnmuHHCcTpanuio, B MO®I[, B pemaprameHt
uudpoBoro passutus BopoHexckoil 0o0macTu, NMPUBIEKAEMblE OPTraHU3ALMH, MOMJICKUT
paccMOTpEeHUIO B TeueHue 15 pabouumx AHEH C MOMEHTa €€ PEerucTpaluu, a B ciydae
oOxanoBaHusl oTkaza AnMunuctpainuu, MOIL], npuBiekaeMbIX OpraHU3aIil B TIpUEME
JIOKYMEHTOB y 3asiBUTENS IMOO B UCIPABJICHUH JOMYIIEHHBIX OMEYaTOK U OMMOOK WK B
ciydae O0O0KalloBaHWS HApPYIICHUS YCTAHOBJICHHOTO CpOKa TaKMX HCIPABICHUA - B

TeyeHue 5 pabouyux THEeH ¢ MOMEHTA €€ PErUCTPALIH.



39. He mozgnee 1 pabouero nHsA, CIEAYIOUIETO 3a JHEM MPUHATUS PEIICHHUS,
yKa3aHHOTO B MyHKTE 37. HACTOSIIEro AJMUHUCTPATUBHOIO pErjaMEeHTa, 3asBUTEIIO B
NUCPMEHHOU (opMe M TO KEJAHUIO 3asBUTENS B AJIEKTPOHHOU (opMme HarmpaBisieTcs
MOTHBHPOBAHHBINA OTBET O PE3yJIbTaTax PAaCCMOTPEHUS JKaJOOBI.

40. B cnyuyae npusHaHUsA KajdoObl MOJIEKALIEH YIOBICTBOPEHHUIO B OTBETE
3agBUTENIO JaeTcsi MHpopMaius O ACUCTBUAX, OCYIIECTBISIEMBIX AIMUHHUCTpAIUEH,
MOII, npuBieKkaeMbIMU OpraHU3alUsIMU B IEJSIX HE3aMEUIMTEIILHOTO YCTpaHEHUS
BBISIBJICHHBIX HAPYIICHUH MPH OKa3aHUU MYHHIIMIIAIBHOM YCIYTH, a TaKKe MPUHOCSITCS
W3BUHEHUS 3a JIOCTaBJICHHbIE HEYA0OCTBAa M yKa3bIBAE€TCS MHPOpMaLUg O AAIbHEUIINX
JNEHCTBUSX, KOTOpble HEOOXOJUMO COBEpPUIMTH 3asBUTENI0 B LEISIX IOJyYEHUS
MYHHIUITAIBHON YCIYTH.

B cnyuae npusHaHus kanoObl HE MOAJEXKAlled yIOBIETBOPEHUIO B OTBETE
3asIBUTEINIO JTAIOTCSI apTyMEHTUPOBAHHBIC PA3bSICHEHUS O MIPUYMHAX MPUHATOTO PELICHUS,
a Takxke MHPOpMALIHS O OPSJIKE 00KATOBAHMS PUHATOIO PEIICHHUS.

41. B ciiyyae yCTaHOBJIEHHS B XOJi€ WIM MO pe3yJibTaTaM PacCMOTPEHHUS KajJoO0bl
NPU3HAKOB COCTaBa AJMUHUCTPATUBHOTO TMPABOHAPYIICHUS WU  NPECTYIUICHUS
JNOJDKHOCTHOE — JIMLIO, HAJAEJIICHHOE TMOJHOMOYMSMHU IO PACCMOTPEHHUIO  Kaoo,
HE3aMeIJIMTEIHLHO HAIIPaBIIseT UMEIOIIMECS MaTepralbl B OPTaHbl IPOKYPaTypPhI.

IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PEryJIHPYIOIINX NOPATI0K
nocyae0HOro (BHECY1eOHOT0) 00KATOBAHMS 1eHCTBUIA
(0e3neiicTBuUs) M (MJIM) PellIeHU, MIPUHATHIX (OCYILECTBJIEHHbIX)

B XO0/1€e NpeI0CTABJIEHUsI MyHUIMIIAJBHON yCIyTru

42. Tlopsimok pocyaeOHOro (BHECYAeOHOr0) OOXKalOBaHUS pEIICHUN W JeHCTBUN
(Oe3meiicTBUS) YIIOTHOMOYEHHOTO OPTaHa, a TAKXKe €ro JOJKHOCTHBIX JIML PETYJIUPYETCS:

- ®enepanbHpIM 3akoHOM Ne 210-D3;

- moctanoByieHueM [IpaButennpctBa Poccuiickoit @eneparmu ot 20.11.2012 Ne 1198
«O denepanbHOll TOCYIAapCTBEHHOM WHGOPMAIMOHHON CHCTEME, O0eCIeunBaroIIeH
mpoiiecc  gocyaeOHoro  (BHecyaeOHOro) OOXKaJlOBaHWS PEHICHUH U JACHCTBUN
(Oe3meiicTBUSsl),  COBEPILIEHHBIX  NPU  MPEJOCTABICHUM  TOCYJAAPCTBEHHBIX U

MYHHUIUIIAJIBHBIX YCIIYT)).



[Tpunoxenue Ne 1
K AZIMUHUCTPAaTUBHOMY PEIVIAMEHTY

dopma peleHns 0 NpeIoCTaBIeHU MyHUIIMITAIIBHON YCIYTH
«IIpu3Hanue cagoBOrO JOMA KWIBIM JIOMOM U KUJIOTO JOMa CaJOBBIM JOMOM

HanmeHnoBaHue OopraHa MCCTHOT'O CaMOYIIpaBJICHUA

Komy
(YKa3bIBAIOTCS JTAHHBIC 3asBUTEIS)
Anpec:

Penienue
O IPU3HAHUM CaJOBOTO J0MA KHUJIBIM IOMOM M >KHJIOTO JOMA CaAOBBIM JIOMOM

« » r. No
PaccmotpeB Baine 3asBnenue ot Ne U TIpUjiaraeMble K HEMY
JOKYMEHTBI O HAMEPEHUU MPU3HATH (orcunoti dom cadosvim
00MOM/CA00BbIll  0OM  JICUNLIM ~ OOMOM),  PACIOJIOKEHHBIM IO ajpecy:

KaJaCTPOBBI HOMEp 3EMEJIbHOTO ydYacTKa, B IMpeaeiaX KOTOPOro PacIoyIOKeH
JIOM: ,
Ha OCHOBaHHMM (HAaMMCHOBAHHWE W PEKBH3UTHI MPABOYCTAHABIMBAIOIICTO JOKYMEHTA) IO
pe3ysbTaTaM PacCMOTPEHHMSI MTPEICTABICHHBIX JOKYMEHTOB MPUHSATO PEIICHHE: TPU3HATh

(caoosuvlil dom drcunvim OOMOM/HCUNOU OOM CAOOBLIM OOMOM).

Jomxrocth 1 DO 10IKHOCTHOTO JIUIIA,
MIPUHSBIIETO PEIICHUE

CBeJIeHUs1 00 JICKTPOHHON TTOAMHUCH



[Tpunoxenue Ne 2
K AIIMUHHCTPAaTUBHOMY PErIAMEHTY

®dopwma perieHns 06 0TKa3ze B MPEIOCTABICHUU MyHUITUTIAIBHON YCITyTH

HanmeHnoBaHue OopraHa MCCTHOT'O CaMOYIIpaBJICHUA

Komy
(YKa3bIBalOTCS TaHHBIC 3asBUTEIIS)
Anpec:

Pemenne
00 oTKa3e B npeaocTaBieHu MyHununansHol yenyru «lIpu3nanue cagoBoro noma
KUJIBIM JIOMOM H JKHJIOTO I0Ma CaJOBBIM JJOMOM

« » r. No

PaCCMOTpeB Bamie 3asBineHue ot No " IIpUJIaraCMbIC K HCMY
AOKYMCHTHI, COO6HlaCM O IIPHUHATHH PCIICHUA 00 oOTKaze B MpcaoCTaBJIICHUN
MYHHHHHaJIBHOﬁ YCIYTH 110 CJICAYIOIMUM OCHOBAHUSM!

(YKa3pIBaeTCs OJHO WJIM HECKOJIbKO OCHOBAaHUM B COOTBETCTBUM C ITYHKTOM 12
AJMUHHUCTPATUBHOTO PETJIaMEHTA)

JlononHuTenbHas HGOPMALIUS:

Bel  BmpaBe MOBTOPHO OOpaTUTBCS C  3asABICHHEM O TPEAOCTaBICHUU
MyHununanbHOM yCIyTH MOCIe yCTPaHEHNs HApYLIEHUM.
JlaHHBIN 0TKa3 MOXKET OBITh 00XKaJ0BaH B aJIMUHUCTPATUBHOM M CYJICOHOM ITOPSIKE.

Jomxrocth 1 DO 10IKHOCTHOTO JIUIIA,
MIPUHSBIIETO PEIICHUE

CBeJIeHUs 00 PJIEKTPOHHOU
TIOIITACH



[Tpunoxenue Ne 3
K AIMUHUCTPATUBHOMY PETJIAMEHTY

(HauMeHOBaHKME OpraHa MECTHOTO
CaMOYIIpaBJICHUS)

oT
(ykazpiBatorcst GO (oT4yecTBO NMpu HATUYUN),
HAaUMEHOBAHUE 3asIBUTEIIS,

NHH, OI'PH ropuanueckoro nuua,

NHH, OI'PHUII nnauBuyansHOTrO
IpeITpUHUMATENS

JlaHHBIE JOKYMEHTA, YIOCTOBEPSIOIIETO
JIMYHOCTh

[TouToBBI agpec

AJlpec 3JEKTPOHHOM MOYTHI

KoHnTtakTHbIl TenepoH (yKa3bIBaeTCs MO
JKEJIaHHIO)

3asBJICHHE O MPENOCTAaBICHNH MYHHUIIMIIAIBHON yCIIYyTH
«IIpu3Hanune cagoBOro AoMa KHJIBIM JOMOM U KHUJIOTO I0Ma CaJI0BBIM JIOMOM))

« »

r. No

[Ipoury mpu3HaTh CaaOBBIM JIOM JKWIBIM JOMOM WJIA XWJIOKW JOM CaJOBBIM JOMOM
(Hy>KHO€ MOJYEPKHYTh), PACTIOJIOAKEHHBIN MO apecy:

(MecTopacmoioxeHue o0beKTa - aapec)

KanactpoBsliii HOMep foma

KagactpoBblii HOMEP 36MEIIBHOTO y4acTKa

[IpuHannexamui MHE Ha IIPaBeE:




Ha ocHOBanuu:

HepequL IIpHUIaracMbIX K 3asBJICHHIO TOKYMCHTOB.
1.
2.
3.

Pe3ynpraT MyHHIIMTIAIBHON YCIIYTH NMPOILY (HY>KHOE MOTYEPKHYTh):

1. HanpaBuTh B MMuHbIi kabunet Ha EIII'Y, PIII'Y, no snekTpoHHOMU MOYTE;

2. BBIIATh HA PYKU B AIMHUHUCTPALUK;

3. BBIIATh HA pyKH B MHOTO(DYHKIIMOHAJIBHOM LIEHTPE;

4. HanPaBUTH MOCPEACTBOM IIOYTOBOTO OTIPABJIECHUS C YBEIOMIICHUEM O BPYUYECHHH.

MOJAIINCH J1aTa



[Tpunoxenune Ne 4
K AIIMUHHCTPAaTUBHOMY PErIAMEHTY

®dopwma perienns 06 oTkaze B mpueMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPE0CTaBICHUS
MyHunmMnanbHOM yCiIyTu

HanmeHnoBaHue OopraHa MCCTHOT'O CaMOYIIpaBJICHUA

Komy
(YKa3bIBAIOTCS JTAHHBIC 3asBUTEIS)

Penienue
00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX ISl MPEI0CTaBICHUST MyHUIIUTTAIBHOM
ycayru «lIpu3Hanne caoBOro JomMa )UJibIM JIOMOM M KUJIOTO JIOMA CaAOBBIM JIOMOM

« » r. No

PaCCMOTpeB Bamie 3asBneHue ot No " IIpUJIaraCMbIC K HCMY
AOKYMCHTHI, c006maeM O IIPHHATHH PCIICHUA 00 OTKase B IMpUCMC MU PCTUCTPALIHN
JAOKYMCHTOB II0 CJICAYIOIINM OCHOBAHUAM:

(YKa3pIBaeTCs OJHO WJIM HECKOJIbKO OCHOBAaHHUWA B COOTBETCTBMM C MHYHKTOM 11
AJMUHHUCTPATUBHOTO PETJIaMEHTA)

JononHuTenbHas HHGOPMALIUS:

Bel  BmpaBe MOBTOPHO OOpaTUTBCS C  3asABICHHEM O TPEIOCTaBICHUU
MyHHUIMITAIIBHOM YCIIYTH MOCJIE YCTPAHEHHS HAPYLICHUM.
JlaHHBIN 0TKa3 MOXKET OBITh 00KAJIOBaH B aIMUHUCTPATUBHOM U CyJIeOHOM MOPSIKE.

Jomxrocth 1 DO 10IKHOCTHOTO JIUIIA,
MIPUHSBIIETO PEIICHUE

CBeJIeHUs 00 PJIEKTPOHHOU
TIOIITACH



[Tpunoxenune Ne 5
K AIIMUHHCTPAaTUBHOMY PErIAMEHTY

Ilepeuenb
NPU3HAKOB 3asBUTEJICH, a TaK)Ke KOMOMHAIINK 3HAUYCHUH MPU3HAKOB, KaXKIasi U3 KOTOPHIX

COOTBETCTBYET OJHOMY BapHaHTy IPEAOCTABICHU MyHUIIMNIATBHON yCIIYyTH

1. Ilepeuenp npu3HAKOB 3assBUTEIICH

JUYIHO/TIOCPEACTBOM
MIpEACTAaBUTEIIS

Ne IIpu3nHax 3asBUTENSA 3Ha4YCHHUsI IPU3HAKOB 3asIBUTENS
Bapnanr | «IIpu3Hanue cagoBOro 10Ma XHUJbIM JJOMOM H KUJIOTO I0Ma CaJ0BbIM
JIOMOM»

1 Kareropus 3asaBurens 1.®dusnueckoe MU0
2. nauBuiyanpHbIM TPEATIPUHUMATEID
3. IOpuanueckoe JuIo
2 3asButens oOpatuics | 1. 3a mpenocraBienneM MyHuMnanbHON

YCIIyTH O0paTHIICS TUYHO 3asIBUTEITH
2. 3a mpeaocTaBieHHeM MyHULIUTATIbHON
YCIIyTH 00paTUiICs NMPEACTaBUTENb 3asBUTEIS

Bapuanrt 2 «/cnpaBnenue AOMyIIEHHBIX OMEYaTOK U (WJIKM) OMHUOOK B PEHICHUU
AJIMUHUCTpAIMU O IPU3HAHUM CAJ0BOTO JOMa >KHJIBIM JIOMOM WJIU KUJIOTO J0Ma

CaZIOBBIM JIOMOM)»

1.dusuueckoe aUI0

1 Kareropus 3asaBurens
2. UnauBuyanbHbIA IPEATIPUHUMATEID
3. IOpuandeckoe JuIo
2 3asButens oopatwics | 1. 3a mpenocraBienreM MyHUIIUTATEHON
JUYHO/TIOCPEICTBOM ycIyru oOpaTHIICS JIMYHO 3asiBUTEIb
MIPEICTaBUTENSA 2. 3a mpenocTaBieHHeM MyHUIIUTATIEHON

YCIIYTH OOpATHIICS TIPEICTABUTEIb 3asBUTEIIS

Bapuanr 3 «Brigaua nyonukaTa pemeHus AJIMUHUCTPALMU O IPU3HAHUM CaI0BOTO

JOMa XHUJIBIM JOMOM HJIM XXHUJIOTO JOMa CaJOBBIM JOMOM)

1.dusnueckoe MO

1 Kareropus 3asaBurens
2. NnauBuiyanbHbIA TPEATIPUHUMATEID
3. IOpuanueckoe U110
2 3asButens oopatwics | 1. 3a mpegocraBienrneM MyHUIIUTATEHON
JIMYHO/TIOCPECTBOM YCIIYTH OOpaTHIICS TUYHO 3asIBUTEITH
MPEACTABUTENSA 2. 3a mpeaocTaBieHHeM MyHUIIUITATEHON

yCIIYyTH O0paTHIICS MPEACTABUTEND 3asBUTEIS




2. KoMmOuHanmu 3Ha4yeHui MPU3HAKOB, KaXAast U3 KOTOPBIX COOTBETCTBYET OJHOMY
BAPHUAHTY NPEIOCTABICHUS] MyHUIIMITAIBHON YCIYTH

Bapuant ‘ KoMOuHanus 3Ha4eHni MPU3HAKOB

BapI/IaHT 1 «HpI/ISHaHPIe Caa0BOIro aAoma XHJIbIM JOMOM H KHWJIOI'O J0Ma CaJOBbIM
JOMOM»

duznveckoe JIUIIO, JINIHO

HpeI[CTaBI/ITCJIL (1)I/IBI/I‘IGCKOI‘O JIUIIa

NHuBuayaIbHBIM PEANPUHAMATEND, JIAYHO

HpeI[CTaBI/ITeJ'IB HWHIWBUAYAJIbHOT'O NPCAIIPUHHUMATCIIA

IOpuandeckoe auio, pykoBOJIUTEIb

OO WN|F-

HpeI[CTaBI/ITGJ'IB HOPUANYCCKOTO JINIAa

Bapuant 2 «McnpaBnenue JOMyIIEHHBIX OMEYaToK U (W) OMHUOOK B PEHICHUU
AJIMUHUCTpaUYU O IPU3HAHUM CAJOBOTO JOMA >KWJIBIM JIOMOM WJIU KUJIOTO 0Ma
CaJOBBIM JJOMOM)

duszndeckoe U0, TUIHO

[IpeacraBuTenb PU3NYECKOTO JUA

NHuBuayaIbHBIN NPEANPUHUMATEND, JUYHO

Hpe,Z[CTaBI/ITGJIB HHIAWBUAYAJIBHOT'O IMIPCAIIPHUHUMATCIIA

OB WIN|F-

IOpI/II[I/I‘-IGCKOG JIMIO, PYKOBOJAHUTCIIb

6 IIpencraBuTenb OPUANYECKOTO JIUIIA

Bapuanr 3 «Brinaua nyonukata pemeHus AJIMUHUCTPALMU O IPU3HAHUM CaI0BOTO
JIOMa KUJIbIM IOMOM WJIM KUJIOTO JJOMa CaJOBBIM JOMOM)

dusznyeckoe U0, TUIHO

[IpeacraBuTens puanyecKoro auna

NuauBuayaibHbIN IPEANIPUHUMATEND, JIMYHO

HpGILCTaBI/ITeJ'II) HHIAWBUAYAJIBHOI'O IIPCAIIPHUHUMATCIIA

IOpuanueckoe nuio0, pyKOBOJAUTED

OO WIN|F-

[IpeacTaBuTenb OPUAUYECKOTO U




